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1. Tlepeyenb NJIAHUPYEMBIX pPe3yJbTATOB O0y4YeHHs] MO IMCHUILIMHE,
COOTHECEHHBIX ¢ IUIAHUPYEMBIMHM Ppe3yJbTaTaAMHU OCBOCHHSI OCHOBHOM
npogeccnoHaILHOKH 00pa30BaTeJbHOI MPOTPAMMBI

[ens muctmmavmHbl J[OKyMEeHTHass JWHTBHUCTHKA — CHOPMHpPOBATH Y
CTYyICHTOB NPEACTABJIECHUE O JIEJIOBOM TEKCTE KaK MHOTOACIIEKTHOM, CHUCTEMHO
OpPraHU30BAHHOM SIBJICHHH, BbIPAOOTAaTh HABBIKM COCTABJICHUS, PA3HOACIHEKTHOIO
aHaJIN3a U PEIAKTUPOBAHUS TEKCTA JOKYMEHTA.

3agauu TUCIUIUINHBIL:

— H3YYUTh 3aKOHOJIATEIHHYI0 1 HOPMAaTHBHO-METOMUECKYIO 0azy
JOKYMEHTAITMOHHOTO 00ECTICUCHHUSI IeITeIIbHOCTH;

— HAy4YUThCS MOHUMATh CYIIHOCTh IPOLIECCOB, MPOUCXOIAIIMX B OOJACTH
JEIONPOU3BOACTBA U BBISIBISATH TEHICHIIUU €I0 Pa3BUTHS;

— W3Y4YHUTb OCHOBHBIE HAIIPABJIECHUS U METOJIbI 3alIUTHI JOKYMEHTUPOBAHHOU
nH(}OpPMAITUU OT PA3IMIHBIX BUOB YTPO3 B IMPOIIECCe €€ CO3aaHus,

O6pa6OTKI/I, HCII0JIb30BaHUs, XPaHCHUS.

B pesynbrate ocBoenuss OIIOIl OakanaBpuara oOydYaromuiics TOJDKEH
OBJIAJIETh CIEAYIOIHUMHU pe3ylbraTaMd OOy4YeHUs MO Y4yeOHOW IMCIMILIUHE
(Monynto) JlokyMeHTHast IMHTBUCTHKA!

Tabnuya 1

Koowvt komnemenyuu | pesyabrarbl ocBoenusi OIIOII | [Iepeyensb niiaHupyeMbIX pe3yJabTaToOB

Cooepirrcanue komnemeHyuil 00y4eHHs 0 y4eOHOM TUCIUIIUHE

[1K-2 [1K- 2.2 Bnageer HaBBIKaMU 3HATD: TIPUEMBI u METO/IB]
pedepupoBaHms u AQHHOTUPOBAHMUS]

BnaneHre ocHOBaMU  |COCTaBIICHUS .
HAaydyHOM  JUTEpaTypbl Ha  PYCCKOM

1H(}OpMalOHHO- onbmuorpadguueckux u muTepaTypHOM SI3BIKE; COCTaB
. TOKYMEHTOB, CO3/1aBaeMbIX B
AHATTUTUYECKOU ApPXUBHBIX 0030pOB, N
[IPAKTUYCCKOU ACATCIIbHOCTHY]
e TEIILHOCTH | pedepupoBaHus 1 OpraHU3aIiH.
. YMeTb: NPUMEHSTh HPUEMbl U METO[IbI
CIIOCOOHOCTBIO AQHHOTHPOBAHUS HAYIHOU
peepupoBaHUs ¥ aHHOTHPOBAHUS B
PUMEHSTH UX B T TepaTyphl, HOArOTOBKH

. N [pamMKax IMOBCEAHEBHOM]
NpoeCCHOHATBLHON  [TyOJIMKaLUii TOKyMEHTOB




chepe pogeccuoHaTbHO-OPUEHTUPOBAHHOMN

e TeIbHOCTH; COKpaliath COCTaB
CO3JaBacMBIX W  HCIIOJNB3YyeMBIX B
yIIpaBJICHHH OpraHM3alueil JOKYMEHTOB

U1 LeJied  ONTUMU3AlUMU  YIPaBJIEHUS]

ITOKYMEHTaMHU.
Biaagern: HaBBIKaMH

[PEIAKTUPOBAHUSA TEKCTOB O(HUITMATBHO
IeJIOBOTO nrchbMa " WHOY|

(hYHKIIMOHATLHO-TICJICBOM  OPHCHTAIIHH;
HaBbIKAMH COKpAIIeHUs] KOJUYeCTBa WU
[OBBIIICHUSI KA4yeCTBA JIOKYMEHTOB W
MH(OPMAIIMOHHBIX TTOTOKOB.

2. Mecto aucuuminunbl B ctpykrype OIIOII BO:

Hucunmuiaa  JIOKyMeHTHass  JIMHTBUCTHMKA  SIBISIETCA  AUCUUIUIMHOW
BapUMaTUBHOM 4YacTHM M H3ydaeTrcd B cenbMoM cemectpe. OHa Oasupyercs Ha
CENYIOIMX JUCLMIUIMHAX: ApXUBOBeACHHE, [JOKyMEHTOBEACHHE.

B cBoro ouepenp, nucuuminHa JJOKyMeHTHas JIMHIBUCTUKA TECHO CBSI3aHA C

NOCJIEYOUUMU U3y4aeMbIMU JUCUUTIIIMHAMU: HcToyHUKOBEACHUE,
['ocynapcTBeHHbIE, apXUBOBEACHHUE, BEAOMCTBEHHBIE U MYHULIMIIAIIbHBIE aPXUBBI,
ApXHBBl  TOJMTHYECKMX  TapTUM W OOUIECTBEHHBIX  OpraHU3AINM,
[TpousBoacTBeHHOM, [Ipon3BoacTBEHHON (IpEeAIUIIIIOMHON) TpakTuko, [ TA.
3. O0beM OUCHUIUVIMHBI B 3a4€THBIX €IMHHMLAX C yKAa3aHHEM KOJHYeCTBA
aKaJleMU4eCKNX YaCOB, BbIICJCHHbIX HA KOHTAKTHYIO Pa0doTy 00y4aromuxcsi
¢ mpemojaBarejieM (0 BHAAM 3aHATHI) M HA CAMOCTOATEJIbHYI padoTy
00y4JarImmnxcs

OO0masi TpyI0eMKOCTh NUCIHUIUIMHBI COCTaBIseT 3 3aueTHble equHUIlbl, 108

4acoB.

[To Bumam y4yeOHOHN NEeATENbHOCTH TUCLUILUIMHA paclpe/ielieHa CIETyIoUUM
obpazom:

- 111 04HOM (hopMBbI OOyUECHUS

Tabnuya 2



Buel yueOHOM nesTenbHOCTH CemecTtpbl

Bcero 3
KonTakTHas padora . .
00y4aroIuxcs
B TOM YHCJIE:
3aHATHA JIEKIIMOHHOI'O THUIIA 16 16
3aHATUSI CEMUHAPCKOIO TUIIA 18 18
NHnuBuyanbHbie U IpyTrue
BUIBI 3aHATHN 6 6
['pyrninoBeie KOHCYJIbTAIIUN
CamocrosiTesibHasi padora 68 68
dopma NpoMeKyTOYHOM 1 3auem
arrecrauum (3a4er)
OO6mrast Tpy10€MKOCTh 108 108
qac

3 3

3.€.

4. CopepxxaHue JUCUMILUIMHBI, CTPYKTYPMPOBAHHOE MO TeMaM C YKa3aHUEM
OTBEJEHHOT0 HA HHUX KOJHYECTBA aKAaJAeMHUYECKHX YaCOB U BHA0B y4eOHBIX
3aHATUN

Ounas dhopma 00yueHus

Tabnuya 3
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CaMoOCTOSITE]Ib TH (no
HYI0 padoTy Heoenam
CTYIeHTOB cemecmpa)
" ®opma
TPYA0EMKOCTD | MIPOMEXKYTO
(B yacax) /e YHOM
mom uucie ¢ | arrecTaluu
UHMEPAKMUGH (no
oii hopme cemecmpam)
3 3C)|CP
J | T 0
T
Pazgen 1. OdurnmansHo-
JIEJIOBOU CTUJIb.
O yHKIMOHAJIBHBIN ACTIEKT.
Tema 1. OdunuansHo- 1,2 12 | 2 | 2 8 | Cemunap
JIEJIOBOM CTHUJIb B CUCTEME YcTHBIN
CTUJIEH COBPEMEHHOTO onpoc
PYCCKOTO SI3bIKA.
Tema 2. OcobeHHOCTH 341 12 | 2 2 8 | Ycrabn
0oUINaTHEHO-IETIOBOTO CTHIIS ompoc
COBPEMEHHOI'0 PYCCKOTO Jloxnapl
sI3bIKa
Tema 3. OdunuansHo- 5612 | 2| 2 8 | Cemunap 2
JI€JIOBOU CTUJIb. YcTHBIN
OYyHKIMOHAIBHBIA ACTIEKT OIIpoc
Paznen 2. JlenoBoe oO1ieHHE
U I€JTOBOU TEKCT.
Tema 4. KoMITo3u1imoHHbIE 781 13 | 2 3 8




0COOEHHOCTH JIETTOBBIX [TpakTrueck
TEKCTOB ast pabota
Tema 5. JIOKyMEHT Kak 9, | 13 8 | [IpakTuueck
pEUYeBOM KaHp U TUI TEKCTA. 10 ast pabora

6. | KoMno3unuonHeie
0COOEHHOCTH JIETTOBBIX
TEKCTOB.
Tema 6. CuHTaKcuyeckue 11,| 12 8 | KonrposbHa
0COOEHHOCTH JIETIOBOTO CTHIIA. 12 s pabora

. YcTHOE nenmoBoe O0IIeHME. NunuBumyan

. KoMMyHUKaTHBHO-pEUYEBOIt bHBIE

TPEHUHT. SI3bIKOBBIE 3a/1aHus
0COOCHHOCTH JI€JIOBBIX TECTOB
Paznen 3. HopmaTtuBHbIii

8. | acmexT opumaIbHO-
J€TI0OBOTO CTUJIA
Tema 7. SI3bIKOBBIE HOPMBI 13, 14 10 | IIpakTuueck
nokyMeHTa. OCHOBHBIE TUIIbI 14 ast pabota
CEMaHTUYECKUX OIUOOK B

0 JIETOBBIX TEKCTaX.

T pamMMaThyecKre OIMOKU B

JIETOBBIX TEKCTaX.
HopmaTuBHsIiil acriext
opUIMaTHEHO-/IETIOBOTO CTHIIA.
Tema 8. Jlornueckue 0OCHOBBI 15, 14 10 | KonTposibHa
pPETaKTUPOBAHUS JACIIOBBIX 16, s pabota

10. | TexctoB. JIornuHOCTH 17 NuauBuayan
JIEJI0BOTO TEKCTA. bHBIE

3a7aHus




[IpomexxyTouHas aTTecTanus 3auer o

oweram
Bcero 108 | 16 | 18 | 68 |+6 Y ukp
4.2. KpaTkoe coaepxaHue IMCHUNJINHBI (MOLYJIsI)
Pa3znea
Conep:kanue paszjaesia (TeMbl)
TemarTunka

Paznen 1. OdpurnmansHo-
JIEJIOBOU CTUJIb.
OyHKIUOHAIBHBIN

ACIICKT.

Tema 1. OdurmansHo-
JICJIOBOM CTHJIb B CUCTEME
CTUJIEH COBPEMEHHOTO

PYCCKOT'O A3bIKA.

[TonsiTue, GpyHKUMOHANBbHAS 3HAYUMOCTh. [IpumMepsI

Tema 2. Oco0eHHOCTH
O0(HIHATIEHO-EIIOBOTO
CTHJISI COBPEMEHHOTO

PYCCKOTO sI3bIKa

OCHOBHBIMH qycpTaMu )41 0COOCHHOCTSIMM

O(I)I/IHI/IaJII)HO-I[CJIOBOI‘O CTUJIA p€uHn

Tema 3. OdurmanbHo-
JICJIOBOM CTHJIb.

OyHKIMOHAIBHBIN ACIIEKT

PazHoBHIHOCTH B pamkax pa3roOBOPHOW M KHUKHOU

peun

Paznen 2. JlenoBoe
0OIIIeHNE U AEJIOBOM

TCKCT.

Tema 4.
Komrmmoznnmonnrie
0COOEHHOCTH JEJIOBBIX

TCKCTOB

TepMI/IH KOMRNOo3Uuyu-. Otrnuume  oOT JAOKYMCHTOB

HAay4YHO-TCXHHUYCCKOI'O CTHJIA. OcobenHoctn




Pa3znea

TemaTuka

Conep:xkanue pasgesia (TeMbl)

Tema 5. JIokyMeHT Kak

pEYEBOM KaHP U THII

JIOKYMEHT Kak pedyeBoe MpPOHU3BEACHHE OPHUIIHATIBHO-

JIEJIOBOM  KOMMYHUKAIlMM: JKaHPOBBIM KAaHOH W
Texcta. KOMOO3UIIMOHHEIE

pedeBasi MpakTUKa
0COOEHHOCTH JEJIOBBIX
TEKCTOB.
Tema 6. CUHTaKCHUUECKHUE
0COOEHHOCTH JAEJIOBOTO
CTWIA. YCTHOE JI€I0BOE

XapakTepucTuka JeJI0BOTO  CTHIISI, TpeOOBaHUSI.
oO11eHue.

[IpaBmiia  penoBoro  stukera. IIpuHamnexHOCTH
KomMMyHHKaTUBHO-

pEYEeBOM TPEHUHT.
S3bIKOBBIE OCOOEHHOCTH

JACJIOBBIX TCCTOB

JIeI0BOM peur K HHPOPMATUBHBIM THUIIAM.

Paszpnen 3. HopmaTuBHbIi
acrekT opuInaIbHO-

JACJI0BOI0 CTHJIA

KynpTypa nMCbMEHHOM IEI0BOM peuYr KAK BIAJCHUE
TEKCTOBBIMH HOPMaMHU JIOKYMEHTOB OIIPENEIEHHOTO

XKaHpa

Tema 7. SI3p1KOBBIE
HOPMBI JOKYMEHTA.
OCHOBHBIE TUIIBI
CEMaHTHUYECKUX OIIHUOOK B
JIETIOBBIX TEKCTaX.
['pamMmmaTrueckue ommoKu
B JICJIOBBIX TEKCTaX.
HopmaTuBHsIi1 acriext
opuIMaIbLHO-EI0BOr0

CTHJIA.

YUTO OTHOCUTCSA K A3BIKOBBIM HOpPMAaM JOKYMEHTA.
TunoBoe nmoctpoenue oQUIUATBHO-IEIOBOI0 TEKCTA.
Tekcr-0o0paszeny [isi pa3HbIX BHJOB JIOKYMEHTOB.
Tunuuxeie TpaMMaTHYECKHE OMIUOKHU MPHU HATMCAHUU

OCbHHI/IaJ'IBHO—I[eJ'IOBBIX JOKYMCHTOB.

Tewma 8. Jlornueckue

[IpaBuia penakTHPOBAHUS TEKCTOB OQHUIIHAIBLHO-




Pa3znea
Conep:xkanue pasgesia (TeMbl)
TemaTuka

OCHOBBI pCAAKTUPOBAHUA JCJIOBOI'O CTHJIA, MNPaKTHYCCKUEC  3aJlaHud  OJId

JCJIOBBIX TEKCTOB. BBIpa6OTKI/I HAaBBIKOB aHaJM3a MW IIPpaBKW TCKCTa
JIOTUYHOCTH ACJIO0BOI'O JAOKYMCHTA.
TCKCTA.

5. [IlepedyeHbp y4eOHO-MeTOAMYECKOT0 oO0ecmeYyeHHs MO JUCHHUILIHHE.
Oobpa3oBaresibHbIE€ TEXHOJOTHH.

Jlst OCBOCHUS KOMIIETCHITUM, YCTaHOBJIEHHBIX denepanbHbIM
rOCyapCTBEHHbIM  00pa30BaTENbHBIM  CTAHJIAPTOM,  IPUMEHSIOTCS  Kak
TpaJMIIMOHHbIE O00pa30BaTENIbHbIE TEXHOJOTWH, TaKhe Kak JIEKIMOHHbIE U
MpaKkTU4YecKue (CEeMUHAPCKWE) 3aHATHSA, TOATOTOBKa pedepaTroB, a Takke
AJIEKTPOHHAs UH(POPMALIMOHHO-00pa3oBaTeNibHAs Cpe/a.

[Ipomecc n3yueHns TUCIUILINHBI MPEAYCMAaTPUBAET KOHTAKTHYIO (paboTa Ha
3aHATUSAX JIEKIIMOHHOTO W MPaKTUYECKOro THUIA) M CaMOCTOSATEIbHYIO paloTy
oOyuaromierocs.

Ha 3aHATMAX JEKIMOHHOrO THUNA M3JIArarOTCsl TEMbl  JIUCUUILIMHBI,
peayCMOTPEHHbIE pabouell MporpaMMoi, akIIEeHTUPYETCsl BHUMaHUE Ha Hauboliee
NPUHLIUNHUAIBHBIX M CJOXKHBIX BOMNPOCAaX JUCHMIUIMHBI, YCTaHABIMBAIOTCA
BOMPOCHI JIJIsI CAMOCTOSITENBbHOM MpopaboTku. KoHcnekT nekuuii siBisieTcst 6a3oi
IIPU NOATOTOBKE K MPAKTUYECKUM 3aHATHUAM, a TAK)KE CAMOCTOSTENBHON HAyYHOU
JESITETbHOCTH.

Ha npakTthueckux 3aHATHAX MO AUCUHUIUIMHE «/OKyMEHTHas JTUHTBUCTHKA»
UCIIOJIB3YIOTCS ciienyroiue Gopmbl;

-  UW3y4YEHUE TEOPETUYECKOr0 Marepuana JUCUUIUIMHBI Ha JIEKIUAX C
UCIIOJIb30BaHUEM MYJbTUMEAUNHBIX TEXHOJIOTHIL;

- CaMOCTOSITEJIbHOE W3y4YE€HUE TEOPETUUYECKOr0 Marepuana JUCLUILIAHBI
CTyJICHTaMH C HCIIOJIb30BAHUEM HHTEPHET-PECYpPCOB, WHOOPMAIMOHHBIX 0a3,

METOJAMYECKUX Pa3pabOTOK, ClIeUaIbHON Y4eOHOM U HayYHOU JINTEPATYyPhI;




- 3aKpeIUIeHHE TEOPEeTUYECKOTO0 MaTepuana TMpu MPOBEICHUH CEMUHApOB,
BBIMIOJTHEHUH KOHTPOJIBHBIX paboT, HanMcaHuu pedepaTos;

OaHUM U3 OCHOBHBIX BHJIOB JEATEIBHOCTH OOYy4YarolIerocs SBIseTCA
camocTosiTellbHass paboTa, KOTOpas BKJIIOYAaeT B ce0s H3ydyeHHUe JEKIHOHHOTO
MaTepuana, y4eOHMKOB W YYEOHBIX MOCOOMH, MEPBOMCTOYHUKOB, MOJATOTOBKY
COOOIIEHUH, BBICTYIUICHHUS] Ha TPAKTUYECKUX 3aHSATHUSAX, BBIIIOJHEHHE 3a/laHUul
IpenoaaBaTers.

Meroanka camMOCTOATENbHON pabdOThl MPEIBAPUTEIBLHO  Pa3bACHSIETCS
npernojaBaTesieM M B IOCIEAYIOIIEM MOXET YTOYHATHCS C  y4ETOM
WHIUBUIYAIbBHBIX ~ OCOOEHHOCTeW  oOydwaromuxcs. Bpems um  mecTo
CaMOCTOSITEJIbHOM pabOThl BBHIOMPAIOTCS CTYIEHTAMH IO CBOEMY YCMOTPEHHIO C
y4ETOM PEKOMEHAALUN PEenoaaBaTels.

CaMocTosTeNbHYI0 padOTy HaJ JUCHUIIMHON «JlOKYMEHTHAsI TMHTBUCTHKA
clenyeT HauyMHATh C U3y4YeHusi pabodeill mporpammbl, KOTOpash COJEPKUT
OCHOBHbIE TpeOOBaHUS K 3HAHUSAM, YMEHHSIM U HaBblKaM O00y4aeMbIX.
O0s13aTeNnbHO CeAyeT BCHOMHUTh PEKOMEHIAIUMH TPENoaaBaTesl, JaHHbIE B X0/1€
JEKIMOHHBIX M TMPAKTUYECKUX 3aHATHH. 3aTeM — MpHCTyHnaTh K H3YYCHHIO
OTJIETIbHBIX TEM B MOPSIKE, IPETyCMOTPEHHOM paboyeil mporpaMMoi.

[TonyuuB mnpencraBieHne 00 OCHOBHOM COJEP’KaHUM TEMBbI, HEOOXOIUMO
U3Y4YUTh MaTepual C MOMOIIbI0 Y4eOHUKOB, IPYTHMX METOAMUYECKUX MaTepHaloB,
yKa3aHHBIX B pa3jene 7 ykazaHHOU paboyeil mporpaMmal.

IMoaroroBurteabHbiii  3Tan. Ilepenq HavasoM  u3ydeHus  y4eOHOM
JUCIHIUIMHBI CIIEAYET MPOBECTH MOATOTOBKY K Haualdy 0oO0y4eHus. JTa MOATr0TOBKA
B CaMOM OOI1IeM BKJIFOYAET HECKOJIbKO HEOOXOANUMBIX ITyHKTOB:

1. Crnenyer yOeauThCsl B HATUYUU HEOOXOAMMBIX METOJUYECKHX YKa3aHUMU U
nporpaMmbl MO  MPEAMETY U SICHOTO  TOHUMaHusg  TpeOOBaHUIA,
peabIBIsSIEMbIX pabodeil mporpaMMoi o y4eOHON JUCIUIIIMHE.

2. Ilpu HeoOXOOWMOCTH HAJUIKUT TMOIYYUTh Ha Kaderpe HEOOXOAUMBIE
yKa3aHUsi U KOHCYJIbTAI[UH, KOHTPOJIbHbIE BOMPOCHI ISl U3YUYEHUs y4eOHOM

JUCLHUILIAHBI.
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)]

HeoOxomumo co3math (palMoOHAIbHO H  3MOIMOHAIBHO) MAaKCHMAJILHO
BBICOKHMI ypOBEHb MOTHBAIMM K IIOCJIEJOBATEILHOMY M IUJIAHOMEPHOMY
U3YYEHUIO Y4eOHON AUCIMIUIAHBI.

HeoOxomuMo ~ M3yuyuTh  CHHCOK  PEKOMEHIOBAHHOM  OCHOBHOM U
JOTIOJTHUTEIBHOM JINTEPATYphl U YOeAUThCS B €€ HANMUMU Y ce0s I0Ma UJTU B
oubsmoreke B OyMaXKHOM WJIM 3JIeKTpOHHOM Buje. I[lpu HeoOxoammocTu
obpatutcs k ObC.

HeobxoaumMo MMETh «I10]l PYKOI» CJIOBAph IOPUIUYECKUX U MOTUTHYECKUX
TEPMHUHOB JJIi TOTO, YTOOBI MOCTOSHHO YTOYHSITh 3HAUEHHUS HCIOIb3YEMBIX
TepMHUHOB W ToHATHHA. [lonmb3oBaHMe CJlOBapsSMH U CHPAaBOYHHKAMHU
HEO0OXO0AUMO cenarthb PUBBIUKOM. OnelT  1MOKa3bIBaeT, 4TO
HEYJOBJIETBOPUTEILHOE YCBOEHHE TMpEAMETa 3a4acTyl0 KOPEHUTCS B
HETOYHOM, CMYTHOM WJIM HENPAaBUJIBHOM TMOHUMAHUU M YNOTPeOJIeHUU
MNOHSATUUHOTrO anmnapara yueOHON AUCIUILIUHBI.

XKenarenpHO B caMOM Hauajie nepuoja OOydyeHHUS BO3MOXKHO TIATelIbHEe
CIUIAaHUPOBATh BpeMs, OTBOJAMMOE HAa CaMOCTOATENbHYIO paboTy ¢
UCTOYHUKAMHU M JIUTEPATypoOil MO y4eOHON AUCUUIUIMHE, MPEICTaBUTh 3TOT
1JaH B HarsiAHOW dopme (rpaduk paboThl ¢ JaTaMK) U B JaJbHEUIIIEM €ro
NPUAECPKUBATHCS, HE JOMYCKasi CPHIBOB rpauka MHANBUIYAIbHON pabOThI U
aBpajla B TMpeICecCHOHHbIM mnepuon. IlpeneOpexxeHue 3TUM MTYHKTOM
OPUBOJUT K TEPEYTOMJICHUIO W PE3KOMY CHUKEHHUIO KadyecTBa YCBOEHUS
yueOHOro Marepuarna.

HexoTtopsle 001ue peKOMeH Ay 0 H3y4YeHHIO JIUTepaTyphbl.

Bcio yueOHyto auTepatypy >KejaaTeslbHO M3y4yaTh «IO0J KOHCIEKT». UTeHue
JUTEPaATyphl, HE COMPOBOKAAEMOE KOHCIIEKTUPOBAHUEM, JTaXKe MYyCTh CAMbBIM
KpaTkuM — OecrniosiesHass pabora. llenp HamucaHus — KOHCIEKTa—
chopMHUpPOBATh HABBIKK MO TMOUCKY, OTOOPY, aHAIU3y U (HOPMYIUPOBAHUIO
yueOHOro MaTepuana. JTH HaBBIKM 00A3aTEeNbHBI AJIs TIOOOTO CHEMATUCTA C

BBICIIINM O6pa?>OBaHI/ICM HC3aBHCHMO OT BBI6paHHOﬁ CIICHHMAJIbHOCTH, a4 TCEM
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Oomee 3TO BaXXHO JJI IOPUCTA, KOTOPBIH paboTaeT ¢ TeKcTaMu (MPaBOBBHIMU
JIOKYMEHTaMHu ).

2) Hamnwucanue koHCHEKTa JOJKHO ObITh TBOPYECKUM — HY’KHO HE TIEPENHUCHIBATh
TEKCT M3 MCTOYHHUKOB, HO TMBITAThCA KPATKO H3JaraTb CBOWMH CIIOBaAaMHU
COZEP/KAHUE OTBETA, IIPU 3TOM MAKCUMAJIbHO €ro CTPYKTYPUPYS U UCIIOIb3YS
CUMBOJIBI M YCJOBHBIE o00Oo3HaueHus. KomupoBanue u 3aydyuBaHUe
HEOCMBICIIEHHOTO TEKCTa TPYJAOEMKO W TO OOJBIIOMY CUETy HE HMEEeT
OOJIbIIION TTO3HABATEILHON U MPAKTUYECKON 1IEHHOCTH.

3) Ilpu HamucaHWUM KOHCIEKTa WCMOJB3yeTCS TETpajib, MOJSI B KOTOPOW
o0s3aTenbHbI. CTpaHUIIBI HyMEPYIOTCS, KK HOBBIA BOIIPOC HAYMHACTCS C
HOBOI'O JIMCTA, JJI Ka)KJIOr0 BOIPOCA OTBOJAUTCS 1-2 CTpaHWIBI KOHCIIEKTA.
Ha monsx pasmemaercs Bcs BcmomorareiabHas WHGOPMANUS — CCHUIKH,
BOIIPOCHI, YCIOBHbIE 0003HAUYECHHUS U T.]I.

4) B wupaeane QOJKEH MOJYYUTHCS TOJHBIA KOHCHEKT MO Mporpamme y4eOHOM
JTUCLMIUINHBI, C BBIJEICHHBIMU OIPEIACICHUAMH, Y3JOBBIMU MYHKTaMH,
IIPUMEpPaMH, HESICHBIMA MOMEHTAMU, ITPOCTABJIEHHBIMU HA IMOJISIX BOIIPOCAMMU.

5) Ilpu pabGoTe HaJ KOHCIEKTOM O0S3aTEbHO BBISBISIOTCS W OTMEYAIOTCS
TPYIHBIE JUISI CAMOCTOATEIBHOIO M3y4YEHUSI BOIPOCHI, C KOTOPBIMU YMECTHO
0o0paTUThCA K MPENojaBaTel0 MPU MOCEIICHUH JIEKIHUH, MPaKTHYeCKUX
3aHITHI W KOHCYJIbTAIUH, TNOO B MHANBUIYATLHOM TIOPSIKE.

6) Ilpu urenun y4eOHON M HAYYHOU JIUTEpaTyphl BCErJa CIEIUTh 3a TOYHBIM U
MOJHBIM TTOHHUMAHHUEM 3HAYEHUS TEPMHHOB U COJAEPKAHUA IOHSTHUU,
HCIOJIB3YEMBIX B TEKCTE. Bcerma cineayer yroyHATh 3HAUYCHUS MO CIIOBAPSIM
WJIM SHIMKJIONEIUSAM, TP HEOOXOIMMOCTH 3aIUChIBATb.

7) Ilpm Hamucanum y4eOHOTO KOHCIIEKTa O00S3aTeNbHO yKa3biBaTh BCE
npopabaTbiBaéMble MCTOYHHMKH, aBTOp, Ha3BaHHE, JlaTa U MECTO W3JAaHMUS, C
YKa3aHHEM UCIOJIb30BAHHBIX CTPAHHUIL.

IMoaroroBka k 3adery. K 3adery momyckarorcs oOydaromuecsi, KOTOPBIC
CHUCTEMAaTHUYECKH, B TE€UEHUE BCETr0 ceMecTpa paboTaidu Ha 3aHATHUAX M MOKa3alld

YBCPCHHBIC 3HAHM 110 BOIIPOCAM, BBIHOCUBIIMMCS Ha I'PYIIIIOBLIC 3aHATHA.
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Hemnocpencrsennas moAroToBka K 3a4eTy OCYILECTBIIAETCS II0 BOIPOCAM,
NpEICTaBICHHBIM B JaHHOM Yy4yeOHOW mporpamme. TmiareabHO HU3Y4HTE
(opMYyNHPOBKY KaKJJOTO BOIPOCA, BHUKHUTE B €0 CyTh, COCTaBbTE IJIaH OTBETA.

[Inan oTBeTa »KENaTreJbHO pAa3BEPHYTh, INPUIOKHB K HEMY CCBUIKM Ha

INCPBOUCTOYHHKH C XapAKTCPHBIMU NHUTATaAMMU.

6. ®oH/1 OLIEHOYHBIX CPEACTB /IJIsl MPOBEIEHUsI MPOMEKYTOUHOM aTTecTalun
o0y4yaromuxcsi mo JUCUMIIHHE
B nmanHOM paznene paboueld mporpamMMbl JTaHBI KpaTKWE MPUMEPHI 3aIaHUS
JUTSI TEKYIIETO W MPOMEXYTOYHOTO KOHTPOJISI 3HAHUH 00yJaroIerocs.
B nonHoM o0beme (OHJ OIEHOYHBIX CPEACTB JJIsI MPOBEACHUS TEKYIIeH U
MPOMEKYTOYHOM aTTECTAIMH 110 JUCITUTUITMHE OTPAKEH B OTIACIBHOM JJOKYMEHTE:!
— @oHJ OIEHOYHBIX CPEJCTB TEKYIIEr0o KOHTPOJS U MPOMEKYTOYHOM
aTTeCTallMy Mo JUCHUIUIMHE J[OKyMEHTHash JTUHTBUCTHUKA — XHUMKH,
MI'UK -http://www.mgik.org (pexum noctymna: cCBOOOHBIN).
6.1. Tekymas arrecranus
Temwl 0ok1a0086:
1. OcobenHocTH 0(UIMATIEHO-IETIOBOTO CTHIISI COBPEMEHHOTO PYCCKOTO SI3bIKA
2. JIOKyMEHT KaK pe4eBOM »KaHp U TUIl TeKcTa. KOMITO3UITMOHHbIE
0COOEHHOCTH JEJI0BBIX TEKCTOB. PaboTta ¢ TabiuiiamMmu
YcTHoe aenoBoe obueHne. KoMMyHUKaTHBHO-PEUEBON TPEHUHT
S3BIKOBBIE HOPMBI JOKYMEHTA.
OCHOBHBIE THIIBI CEMAaHTHYECKHUX OIIMOOK B JIEJIOBBIX TEKCTaX
HopmatuBHBINM acniekT opuIMaaIbHO-ASI0BOTO CTHIIS.
OO01mMe NPUHITUIIBI PEAKTUPOBAHUS CITY)KEOHBIX JOKYMEHTOB.

AHanu3 1 npoBepka (PakTUIECKOro MaTepuasa B IeJI0BOM TEKCTE.

A S AN L R

Buabl npaBku TekcTa.
10. OGmre TpUHIKAIBI PETAKTUPOBAHUS CITY)KEOHBIX JTOKYMEHTOB.
6.2. IIpomexxkyTOoUuHAS aTTeCTANUS

Bonpocul k 3auemy:
13



1. IIpoGiema HapyIIEHUS HOPM JUTEPATYPHOTO fA3bIKA B TEKCTAX CIY>KEOHBIX
JIOKYMEHTOB.

2. Ctunuctryeckas OKpacka si3bIKOBOTO CPEACTBA.

3. OyHKIMOHAIbHBIE CTUIIM COBPEMEHHOTO PYCCKOTO JIUTEPATYPHOIO A3BIKA.

4. Victopusi, COBpEMEHHOE COCTOSIHHE U MEPCIIEKTUBBI PA3BUTHS OPUIIMATBHO-
JIEJIOBOTO CTUJISL PYCCKOTO SI3bIKA.

5. OdunuanbHO-1E€T0BON CTHIIb B CUCTEME CTUJIEH COBPEMEHHOTO PYCCKOTO
JUTEPATYPHOTO S3bIKA.

6. O0wwenuTepaTypHas HOpMa U CTHIEBOE CBOEOOpa3ue JeI0BOM PEUH.

7. Baxueiimune 0cOOeHHOCTH 0(ULIMATIBHO-AECTIOBOTO CTUJIS U ITyTH
COBEPILIEHCTBOBAHUS S3bIKA CITYKEOHBIX TOKYMEHTOB.

8. OCHOBHBIE TEHJECHIIMH SBOIIOINH O(UIIHATBHO-AETOBOTO CTUIISI COBPEMEHHOTO
PYCCKOTO JINTEPATYPHOTO SI3bIKA.

9. [IpoOnemMa KaHIIeIAPUTA U €€ PEHICHUE B COBPEMEHHYIO 3I10XY.

10. OcHOBHBIE )KaHPHI CITY’KEOHBIX TOKYMEHTOB. B3anmoaeiicTBie xaHpa U CTHIIA.
11. 'nmaron u uMs B TeKCTax OPUIIMATBHO-AEIOBOTO CTUJIS (OTIIIaroJibHbIE
CYIIIECTBHUTEINbHBIE, ""PACIIETUICHHOE CKa3yeMoe'", TaCCUBHBIE U O€3JINYHBIC
KOHCTPYKITUH).

12. CuHTaKcu4ecKkrue 0COOEHHOCTH O(PUIIMATIBHO-/IEI0OBbIX TEKCTOB.

13. CuHTaKCM4ECKUI CTPOM TEKCTOB €CTECTBEHHOM J€JI0BOM MMCbMEHHOM PEUU.
14. OcoGeHHOCTH MyHKTYaIuH JAEJI0BOT0 TEKCTA.

15. Baxkneiimue TpebOBaHUS K KOMIIO3UIIMHU TOKyMEeHTa. BapuaHTsl opranuszaiuu
TEKCTa JIEJI0BOr0 MHUChMa.

16. ®opMyIibl peueBOro 3TUKETa B OPUIIMATIBHON MTEPENUCKE.

17. Jlornueckre OCHOBBI KOMIIO3UIIMY TEKCTA TOKYMEHTA.

18. OcHOBHBIE MPUHITUITBI pabOTHI penakTopa. Crienuduka pe1aKTHPOBAHUS
TEKCTOB CITy>KEOHBIX TOKYMEHTOB.

19. Bunst yctHOTO AnoBoro obmenus. OcoOOEHHOCTH YCTHOM JIEJIOBOM PEYH.

20. PedeBoii TUKET B YCTHOM JI€JIOBOM OOIIICHUHU.
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Kputepun oneHKH KavyecTBa 3HAHU I

Tabnuya 5
HNuaukarop Pa3znea
CpencrBo IMoxka3aTenn Kpurepuu onennBanns
Ne AOCTHIKEHUSA AUCIUATITAHBI
OLlCHUBAHUS OLICHUBAHUSA HIkanbl oueHMBaHMSA
KOMIIETeH UM (Tema)
[1K-2

Brictymuienue ¢
3-1. npuembl Hu
METO/IbI JOKJIaJIOM

edbepupoBanusi U

pedepup Ananus
AHHOTUPOBAHUS CeMHHAapBI
HAay4YHOU BBICTYILJICHUU
JMTEPATyPHI Ha Jloknapt

OtBeTsl Ha Bonpockl | Konmnuectso,
pYCCKOM Paznen 1-3 Y CTHBIH onpoc
JIUTEPATYPHOM BricTynenue ¢ KoppekTHoCTh
A3BIKE; COCTaB Koncnekr

COOOIICHUEM U
AOKYMCHTOB, KonrpossHas pabora
CO3/1aBa€MbIX B Mpe3eHTaIuen
MIPAKTUYECKOU

Pemenue
JEATEeIIbHOCTH
OpTraHU3alUH. MPaKTUYECKUX 3a7a4
V-1. MIPUMECHSTh CeMuHapsl Brictymuienue ¢ [TosHOTA

Paznen 1-3

IPUEMBI U METOJbI Jlokmaapr JIOKJIaIOM [IpouHocTs
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HNuaukarop Pa3znea
CpencrBo IToxka3zaTenn Kpurepuu oueHuBanus
Ne JOCTHKEHUS JUCHHUIINHBI
OlleHUBAHUS OlleHUBaHHUS IlIkanabl onleHUBAHUS

KOMIIETeHIUN (Tema)
pedepupoBanus u Y CTHBIN onpoc Ananms CucreMHOCTh
AHHOTUPOBAHUSA B Koncnekr BBICTYIUICHUAN
pamkax KontpomnbHas pabota | OTBETHI Ha BOIIPOCHI
IMOBCETHEBHOM BricTtynnenue ¢
npodeccuoHaIbHO- COOOIICHUEM U
OPUEHTHUPOBAHHOMN MpE3CHTALIUEN
JICSITCIbHOCTH; Pemenne
COKpalmaTh  COCTaB MPAKTUYECKUX 3a]a4
CO3/1aBacMbIX u
VICTOJIb3YEMBIX B
yIIpaBJICHUN
OpraHu3anuen
JIOKYMEHTOB JUISt

Lejaell oOnTUMHU3AINU

YIPaBICHUS
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HNuaukarop Pa3znea
CpencrtBo IMoka3aTenun Kputepumn oniennBaHus
Ne AOCTHKEHUS AACTUTTHHBI
OLlCHMBAHUA OLlCHMBAHUSA IIkaJjbl oueHMBaHUA
KOMIIETeHIUN (Tema)
JIOKYMEHTaMHU.
BricTyruienue ¢

B-1. CeMuHapbl JOKIIaZIOM

O6ocHOBaHMe
HaBbIKAMH JloKa bl OTBETHI HAa BOIPOCEHI
PEIaKTUPOBAHUS aKTyaJbHOCTH TEMBI,
TEKCTOB YceTHBIN 01TPOC BricTyruienue ¢

IPaBUIILHOCTH BBIJCICHUS
odunranIbHO- Koncnoekr COOOILIEHUEM U
JIEJIOBOTO0 TIUChMa | e 1 3a/1a4;
MHOM Kontponbnas pabota | mpe3eHTaruei

CootBeTcTBUE
(yHKIMOHATIBHO- Paznen 1-3 [TpakTryeckast Pemienue
1EJIeBOI COZIEpKaHUS TEME;
OpHEHTALH; pabota NPaKTHYECKUX 3a7a4

’ ['my6una npopaboTku

HaBbIKAMH TepmuHONTOrHYECKHi | AHATN3 OCHOBHBIX
COKpAIEHUS MaTepuana,
KOJIIECTRA - JTUKTAHT TIOHSTHIA
Ka4yecTBa
JIOKYMEHTOB u HonnoTa
MH(OPMAIHOHHBIX 3auer OtBetsl Ha Bonpock! | [IpounocTs
MTOTOKOB.

CHUCTEMHOCTh
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HNuaukarop Pa3znea
CpencrBo IHoxka3zareaun Kpurepuu oueHuBaHus
Ne JAOCTHKEHHUS TUCHUILINHBI
OlleHUBaHUSA OLlEHUBAHUA HIxananl oeHUBaHUA
KOMIIETeHIUN (Tema)
[HomHoTa
3auer OtBeTsl Ha Bonpockl | [IpodyHOCTH
CHUCTEMHOCTBH
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7. IlepeyeHb OCHOBHOW ¥ [ONOJHUTEJBHON Y4eOHOIl JHTEpPaTYpBHI,
HeO0X0AMMOl JI OCBOeHHUsl y4eOHOU aucuuiuiuHbl. Ilepeyenn pecypcoB
HHPOPMAIIMOHHO-TEJIEKOMMYHUKANMOHHOI ceTn «UHTEepHeT», He00X0AMMBbIX
JJ151 OCBOEHMS TMCUMILINHBI
7.1. HopmaTuBHbIE MATEPHUAJIbI:
3akonbl Poccuniickoin @enepanun
1. ®enepanbhblii 3aKoH OT 22 oKTAOps 2004r. Ne125-AP «O6 apxuBHOM Jene
B Poccuiickoit @enepaniuny» (¢ u3m. ot 4 oktsa0ps 2014 r.).
2. ®enepanbublil 3ak0H OT 27 utonst 2006r. Ne149-D3 «O6 undopmanumy,
MH()OPMAITMOHHBIX TEXHOJIOTUAX U O 3amuTe nHopmarum» (¢ u3M. ot 21
utosisg 2014 r.).
HopmartusHbie akThbl [IpaBurenbcrBa Poccuniickoit @enepauun

11.ITocranosnenue [IpaButenbctBa PO ot 17 utons 2004 1. Ne290 «O

denepaibHOM apXHUBHOM areHTCTBE» (C u3M. oT 15 utons 2010 r).
BenoMcTBeHHbIe HOPMATHBHbIE AKTHI

1. IlpaBuiia opraHu3anuu XpaHeHUs, KOMILJIEKTOBaHUS, yueTa U
UCIIOJIB30BaHMs TOKyMEHTOB apxuBHoro ¢onna Poccuiickoit deaepanuu
U APYTUX apXUBHBIX JTOKYMEHTOB B OpraHax rocyJlapCTBEHHOH BIIaCTH,
opraHax MECTHOTO CAMOYTIPABJICHUS U OPTraHU3ALMIX: YTB. IPUKA30M
Munucrepctsa KyaeTypsl Poccuiickoit @enepanuu ot 31.03.2015 Ne 526.
M., 2015. 97 c.

2. PernmameHT rocynapCTBEHHOTO yueTa JOKYMEHTOB ApXUBHOTO (poHIa
Poccuiickoit @enepanunu (ytB. [Ipukazom Pocapxua ot 11.03.1997 Ne 11;
3aper. MunuctepctBoM roctuiimu 08.07.1997, per. Ne 1344). — URL:
https://archives.gov.ru/index.php?q=documents/regulations/reglam.shtml
(mara o6pamenusi: 02.11.2022).

3. IlpumMepHas HHCTPYKIHUS MO JIETONMPOU3BOACTBY B TOCYAapCTBEHHBIX
oprann3anusx (ytB. [Ipukazom Pocapxusa ot 11.04.2018 Ne 44;
3apeructpupoBado B Muntocte PO 17.08.2018; per. Ne 51922) //

OdunmanbHbI HHTEPHET-IOpTal npaBoBoii nHpopmaruu. — URL:
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http://publication.pravo.gov.ru/Document/View/0001201808200001 (nara
obpamenus: 02.11.2022).

. [IpumepHoe nosnoxenue o0 apxupe opranuzaiuu (yrB. [Ipukazom
Pocapxusa ot 11.04.2018 Ne 42; 3apeructpupoBaHo B MuHiocTe

P® 15.08.2018; peructparmonnsiii Ne 51895) // bank naHnHbIx
«HopmaTtuBHO-IIPaBOBBIE aKThl, 3apETUCTPUPOBAHHBIE B MUHUCTEPCTBE
roctuun Poceniickont ®enepannn». — URL:
https://minjust.consultant.ru/documents/40288 (nara ooparieHus:

02.11.2022).

. TurmoBoe MonaokeHne 0 HEHTPAIBHON SKCIEPTHON KOMUCCHH
roCy/IapCTBEHHOTO opraHa (mpoekr) // denepaabHbIi TOPTAN MPOSKTOB
HOPMAaTUBHBIX MPaBoOBbIX akToB. URL:
https://regulation.gov.ru/projects#npa=76942 (nata obpaieHus:
02.11.2022).

. [IpumepHoe nonoxxeHue 00 IKCIEPTHON KOMUCCUU Opranu3anuu (yTB.
ITpuxazom Pocapxua ot 11.04.2018 Ne 43; 3apeructpupoBaHo B
Munrocte P® 15.06.2018, peructparmonnsiii Ne 51357) // bank manHbIx
«HopmaTtuBHO-IIPaBOBbIE aKThl, 3apETUCTPUPOBAHHBIE B MUHUCTEPCTBE

roctun Poccurickon @enepaunm». — URL:

https://minjust.consultant.ru/documents/39713 (mara obpamieHus:
02.11.2022).

. I[IpumepHoe nonoxeHue 00 IKCIEPTHO-IIPOBEPOYHON KOMUCCUHU HAYUHOM
OpraHM3allMH, BKIIFOYEHHOU B IIEPEYEHb, YTBEPKAAEMbIN
[IpaButenscTBOM Poccuiickoit ®enepanuu (yTB. [Ipukazom Pocapxusa ot
13.06.2018 Ne 61; 3apeructpupoBano B Muntocte P® 06.08.2018,
peructpannoHubiid Ne 51793) // bank nanubix « HopmaTtuBHO-TIpaBoOBbIC
aKThl, 3APETUCTPUPOBAHHBIE B MUHKCTEPCTBE FOCTULIMU Poccuiickom
®denepaunny». — URL: https://minjust.consultant.ru/documents/40200
(mara o6pamenusi: 02.11.2022).

. I[IpumepHoe nonoxeHue 00 IKCIEPTHO-MIPOBEPOYHON KOMUCCUHU
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denepanbHOrO rocynapctBeHHoro apxusa (yTB. [Ipukazom Pocapxusa ot
13.06.2018 Ne 62; 3apeructpupoBano B Muntocte PD 06.08.2018,
peructpanuoHubiid Ne 51795) // bank nanubix « HopmaTuBHO-TIpaBOBbIC
aKTbl, 3apETUCTPUPOBaHHbIE B MUHUCTEPCTBE IocTULIMKA Poccuiickomn
®deneparun». — URL: https://minjust.consultant.ru/documents/40202
(mara o6pamenusi: 02.11.2022).

9. IlpumepHOe MONOKEHUE 00 IKCIIEPTHO-MPOBEPOUHON KOMUCCHH
YIOJTHOMOYEHHOTO OpraHa UCIIOJIHUTENbHOMN BIACTH CyObEKTa
Poccuiickoit ®enepanuu B o01actu apxuBHOTO fena (yrB. [Ipukazom
PocapxuBa ot 13.06.2018 Ne 63; 3apeructpupoano B Muntocte PO
06.08.2018, peructparmonnbiit Ne 51794) // bank nanusix «HopmaruHo-
IIPABOBBIE AKTHI, 3aPETUCTPUPOBAHHBIE B MUHUCTEPCTBE IOCTUIIUU
Poccuiickont @enepanun». — URL:
https://minjust.consultant.ru/documents/40201 (zara ooparieHus:

02.11.2022).

10. [lepedyeHb TUMOBBIX IOKYMEHTOB, 00Pa3yIOIIUXCS B AESTEIBHOCTH
TOCKOMHUTETOB, MUHUCTEPCTB, BEIOMCTB U APYTUX YUPEKICHUH,
OpraHU3alni, MPEANPUATHN, C YKa3aHUEM CPOKOB XPaHEHUS: YTB.
I'maBHBIM apxuBHBIM yrnipaBieHueM npu Cosere Munuctpo CCCP 15
asr. 1988 r. / BHUMUJIAL. M., 1989. 268 c.

11. [lepedyeHb TUMOBBIX YIIPaBICHUYECKUX JOKYMEHTOB, 00pa3ylOIINXCs B
JeSATeTLHOCTH OPraHU3alliid ¢ yKa3aHHEeM CpOKOB xpaHeHus / Pocapxus,
BHUUJA. M., 2000. 107 c.

12. [lepedyeHb TUMOBBIX APXUBHBIX TOKYMEHTOB, 00pa3yIOIIMXCsl B HAYYHO-
TEXHUYECKOW U MPOU3BOJACTBEHHOU JIESITEIbHOCTH OPTaHU3aLNM, C
yKa3aHUEM CPOKOB XpaHeHus. M., 2007.

13. IlepeueHb TUIOBBIX YIPABIEHYECKUX APXUBHBIX JTOKYMEHTOB,
00pasyronumxcsi B mMpoIecce AesATeIbHOCTH TOCYIapCTBEHHBIX OPTaHOB,

OpraHoB MECTHOI'O CaMOYIIPAaBJICHUSA U opraHmauHﬁ, C YKazaHHUCM CPOKOB

xpanenus / Pocapxus, BHUMJIA/. M., 2010. 272 c.
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T'ocynapcTBeHHbIE CTAHAAPTHI

1.

['OCT 6.10.3-83. YauumupoBaHHBIE CHCTEMBI JOKyMEHTAITUH. 3al1Ch
uHpopMal YHU(GUUHUPOBAHHBIX JTOKYMEHTOB B KOMMYHUKAaTHUBHOM
dbopmare.

['OCT 6.10.4-84. YHuduumpoBaHHbIE CUCTEMbI JOKyMeHTaruu. [Ipu-
JaHUE HOPUJAMYECKOM CHIIBI JIOKYMEHTaM Ha MAIIMHHOM HOCHUTEJNE U
MallMHOTpaMME,  CO3/1aBa€MbIM  CPEACTBAMH  BBIYUCIUTEIHHOU
TeXHUKU. OCHOBHBIE MOJOKEHUSI.

['OCT 6.10.5-87. Yuu¢uuupoBaHHbIE CHCTEMbI JOKyMEHTAMH. Tpe-
O0BaHMsI K IOCTPOCHUIO (hopMysipa-oopasiia.

I'OCT P 6.30-2003. YHudumupoBaHHbIE CHUCTEMBbI JOKYMEHTAIIUH.
VYHuguuupoBaHHas cUCTEMa OPraHU3AIMOHHO-PACHIOPSAUTEIHHOM
nokyMmeHTtaiuu. TpeboBaHus K 0pOpMIIEHHIO TOKYMEHTOB.

['OCT 9327-60. bymara u wusnenuss u3z Oymaru. IloTpedbutennckue
¢dbopmarsl.

['OCT P 7.08-2013. [lesonpou3BOACTBO U apXUBHOE J1€710. TepMUHBI U
oTpesiesieHusl.

I['OCT P 50922-2006. 3ammura uHdopmaiuu. OCHOBHbIE TEPMHUHBI U
onpeeIeHHUS.

['OCT 17914-72. O0NOXKH e ATUTENbHBIX CPOKOB XpaHeHUs. TUIIbI,
pa3Mephl U TEXHUYECKHE TPEOOBaHUS.

I'OCT 7.48-2002. CUBU/A. KoucepBauus 10kymeHTOB. OCHOBHBIE
TepMuHbI U onpexaeneHus // IlpodeccuonanpHas cripaBoYHasi CHCTEMa
«Koneke.py». — URL: https://docs.cntd.ru/document/1200030173 (mara
obpamenus: 02.11.2022).

10. TOCT 7.50-2002. CHUBUJI. KoncepBauus mokymeHToB. OOmue

TpeboBanus // IIpodeccronanbHas crnpaBodHas cucrema «Komekc.py».

— URL: https://docs.cntd.ru/document/1200030174 (nara oOparieHus:
02.11.2022).

11. TOCT P 33.505-2003. Equnblit poccuiickuii cTpaxoBoil poH
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nokymeHTtaruu. [lopsaok co3manus cTpaxoBoro GoHaa TOKyMEHTAIUH,
SIBJISTFOIIICIICST HAITMOHAIBHBIM HAYYHBIM, KYJIBTYPHBIM U UCTOPUIECCKAM
Hacienuem // IlpodeccronanbHas cripaBouHas cucrema «Koaeke.py». —
URL.: https://docs.cntd.ru/document/1200032423 (nara oOpamieHus:
02.11.2022).

12. TTOCT P 7.0.2-2006. CUBM/I. KoHcepBaius 10KyMEHTOB Ha KOMIIAKT-

nuckax. O6mue TpedoBanus // [IpodeccrnonanbHas cipaBoyHas
cucteMa «Koaekc.py». — URL:
https://docs.cntd.ru/document/1200045442 (nata oOparieHus
02.11.2022).

13.TOCT P UCO 15489-1-2007. CUBU/I. YnpaBieHue TOKYMEHTAMHU.
O6mme TtpeboBanus // IlpodeccuonanbHas COpaBoOYHAS CHCTEMa
«Koneke.py». — URL: https://docs.cntd.ru/document/1200049980 (mara
obpamenus: 02.11.2022).

14. TOCT P MUCO 23081-1-2008. CUBU/I. YnpaBneHue TOKyMEHTaMH.

[Iporecchl ynpapineHus: TOKyMEeHTaMU. MeTagaHHbIe AJi1 JOKYMEHTOB.
Yacte 1. [punmunsr // IlpodeccuonanpHas copaBovHas CUCTEMA
«Koneke.py». — URL: https://docs.cntd.ru/document/1200067603 (mara
obpamenus: 02.11.2022).

15. TOCT P 33.3.02-2008. Enunslii poccuiickuii ctpaxoBoii GoHAa
nokyMmeHTaruu. CTpaxoBble KOMUU JTOKYMEHTAIMH, SBISIOIIEHCS
HAI[MOHAJbHBIM HAYYHBIM, KYJIBTYPHBIM U HICTOPUYECKUM HACJIEIUEM.
Oo1ue TpeboBanus K ycioBusiM xpanenus // Ilpodeccnonanbras
crpaBouHas cuctema «Koaekc.py». — URL:
https://docs.cntd.ru/document/1200068694 (nmata oOparieHus:
02.11.2022).

16. TOCT P 54989-2012/ISO/TR 18492:2005. O6ecnieuenue

JIOJITOBPEMEHHOM COXPAHHOCTH AJIEKTPOHHBIX IOKYMEHTOB //
[IpodeccuonanpHas crpaBouHas cuctema «Koaeke.py». — URL:

https://docs.cntd.ru/document/1200096286 (mata oOparieHus:
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02.11.2022).

17. TOCT P UCO 13008-2015. Mudopmarus u TOKyMEHTAITH.
[Ipoiiecchl KOHBEPCUHM M MUTPALIUU AIIEKTPOHHBIX JJOKYMEHTOB //
[Tpodeccuonanbuas crpaBouynas cucrema «Kongekc.py». — URL:
https://docs.cntd.ru/document/1200123738 (nara oOparieHus:
02.11.2022).

18. TOCT P 7.0.97-2016. CUBM/I. Opranu3aumoHHO-pacnopsauTeIbHas

nokymeHTanus. TpeboBaHust K 0OPMIICHUIO TOKYMEHTOB //

[TpodeccrnonanpHas cnpaBouynas cuctema «Komeke.py». — URL:

https://docs.cntd.ru/document/1200142871 (mata oOparieHus:
02.11.2022).
Me:xnyHapoaHble CTAHIAPTHI

1. ISO 216: 2007 Ilucuas Oymara W BHJBI IE€YATHBIX MAaTEpPUAJIOB,
noTpedbuTenbckux GpopmartoB cepuii A u B.

2. ISO 860:1968. MexnyHnaponHas yHU(pHUKAIUSA TOHATAN U TEPMHUHOB.

3. ISO 3535: 1977. CtpykTypa OJIaHKOB M CXE€Ma PACIIOI0KEHUSI.

4. ISO 5127-1: 1983-1987. Hokymentauust u unpopmanus: CroBapb.
Yactp 1-12: OCHOBHBIE TOHATHS.

5. ISO 8601:1988. dopmarbl oOMeHa »3jeMeHTaMu JaHHBIX. OOMeH
uHpopmarmeil. [Ipencrasienue qaT 1 BpeMeHH.

6. ISO 19005-1 «Ynpasnenue nokymeHtamnuen. opmar ¢aiiaon
AIIEKTPOHHBIX JJOKYMEHTOB JIs IOJITOCPOYHOTO XpaHeHus. Yactp 1.
[Tpumenenue PDF 1.4 (PDF/A-1)» (ISO 19005-1:2005 «Document
management — Electronic document file format for long-term
preservation — Part 1: Use of PDF 1.4 (PDF/A-1)»). // - URL:
https://www.iso0.org/obp/ui/#iso:std:is0:19005:-1:ed1:v2:en (nata
obpamenus: 02.11.2022).

Kaaccuguxaropbl TEXHHKO-9KOHOMUYECKON U COLUAIBHOM
HH(poOpMaUU

1. O6mepoccuiickuii kinaccudukarop HHOOPMALMU MO COLUATBHOU
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3amute HaceneHus (OKUC3H)

2. Obmepoccuiickuii knaccudukarop npoaykiuu (OKIT)

3. OOumepoccuiickuii  Ki1acCU(PUKATOP YHPABIECHYECKON JOKYMEHTAINU
(OKY])

4. OOwmepoccuiickuili Ki1acCU(pUKATOp HU3IEIUH M KOHCTPYKTOPCKHX
nokymenToB (ECK/I)

5. O6mepoccuiickuii kinaccudukarop ocHOBHBIX GoH10B (OKOD)

6. Oobmepoccuiickuii knaccudukarop enuuui uzamepenus (OKEN)

7. Obmepoccuiickuii  kiaaccudukarop HHPOpMALUKU O  HACEICHUHU
(OKHH)

8. Obmepoccuiickuii kinaccudukarop nHGopMaiuu 06 001IepOCCUNCKUX
knaccudukaropax (OKOK)

9. OOuepoccuiickuii Ki1accu(puKaTop OpraHoB roCy/IapCTBEHHON BIIACTU
u ynpasinenus (OKOI'Y)

10.061mepoccuiickuii knaccudukarop 00bEKTOB aAMUHUCTPATUBHO-
tepputopuanbHoro nenenust (OKATO)

11.061mepoccuiickuii knaccuukatop NpeAnpusTU U OpraHu3alui
(OKIIO)

12.06mepoccuiickuii knaccudukarop gopm cooctBeHHOCTH (OKDC)

13.061mepoccuiickuii KiIacCu(pUKaTOp OpraHU3alMOHHO-TIPABOBBIX (HOpM
(OKOIID)

14.00mepoccuiickuii KiaccuukaTop BHJIOB HKOHOMMYECKOI
NeATeNbHOCTH, poaykunu u yeiryr (OKIT)

15.006mepoccuiickuii KJaccudukaTrop BUJIOB DKOHOMHYECKOH
nesarenbHocTu (OKBI/I)

16.00mepoccuiickuii ~ knaccuukatop  OPOAYKIMH IO  BHIAM

skoHOMH4YecKo# aesteapHoctr (OKII/L)

17.00mepoccuiickuii  KiIacCU(pUKATOp  CHEIUaIbHOCTEH 1o
obpazosanuto (OKCO)
18.00mepoccuiickuii - KiracCu(pUKaTop CIeNUaTbHOCTEN BBICIIICH
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HayyHoit kBaymdukanuu (OKCBHK)

19.061mepoccuiickuii knaccudpukatop npodeccuid pabounx, ITOKHOCTEN

cayxkamux u Tapudusix paspsaos (OKIIITP)

20.06mmepoccHiickuii  KJIacCU(PUKATOp TEPPUTOPUI MYyHULMIATbHBIX

obpazosanuii (OKTMO)

HopMmaTuBHbIe aKThI TOpoaa MoCKBBI

1.

3akoH . Mockssl o1 28.11.2001 Ne67 «O06 ApxuBHoM ¢GoHIe MOCKBBI
u apxuBax» (B pen. ot 07.05.2014 1.).

MeToanuyeckue peKoMeHAaluu

1.

OT6op Ha TOCYmapCTBEHHOE XpaHEHHE JTOKYMEHTOB Ha MAalTMHHBIX
HOCHUTENSX aBTOMATU3UPOBAHHBIX CHUCTEM HAyYHO-TEXHUYECKOTO U
IIPOU3BOJICTBEHHOIO Ha3HaYeHUs: pekoMeHaanuu. M., 1991. 32 c.
CocraBiieHue apXUBHBIX OMNHUCEH: METOAMYECKHE peKOMeHaauuu /
Pocapxus, BHUN A/ M., 2003. 144 c.

OTO6op Ha TIOCTOSHHOE XpaHEHWE ayAHOBH3yalbHBIX JOKYMEHTOB:
Metoauueckue pexkomenaanuu. M.: BHUNJIA/L, 2004. 88 c.
Metonuyeckne peKoMEHIAIMu 10 (POHIUPOBAHUIO JOKYMEHTOB B
roCcyJapCTBEHHbIX W  MYHHUIMOAIbHBIX  apxuBax  Poccuiickoi
®deneparnuu / Pocapxus, BHUNJIAL. M., 2006. 44 c.

Cozmanue COBPEMEHHBIX AapXWBHBIX CIPABOYHHKOB Ha OCHOBE
nuddepeHupoBaHHOrO Moaxoaa: Meronuueckoe nocooue / Pocapxus,
BHUUIA. M., 2007. 128 c.

MeTonudeckrne peKOMEHIAIMU 10 YIOPSA0YSHUIO U MPUEMYy HaydHO-
TEXHUYECKOW JIOKyMEHTaluu B (eAepalibHble U TOCYJapCTBEHHBIE
apxuBbl cyObekToB Poccuiickoit ®denepanuu // Pocapxus. PTAHT/I.
®dunmunan PTAHT] B Camape. — Camapa, 2007. — URL: http://rga-
samara.ru/activity/fund/manual/index.php?sphrase_id=17571 (mara

obpamenus: 02.11.2022).

MeToauyeckre pekOMEH Ialluy M0 pa3padOTKe HHCTPYKILIMMA 110

ACJIOIIPOU3BOJACTBY B IOCYAApPCTBCHHBIX OpraHax, OpraHax MECTHOT'O
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camoytmpasieHus (yTB. mpukazoM Pocapxusa ot 24 nexabps 2020 r. Ne
199) // denepanbHOE apXUBHOE ar€HTCTBO: OPUITUATBHBIA CAUT. —

URL: https://archives.gov.ru/documents/methodics/2020-

recommendations-deloproizvodstvo.shtml (mara o6pamenus:

02.11.2022).

8. Pexomenmanuu Mo  MOATOTOBKE  (enepalibHbIMA  OpraHaMu
VCMOJIHUTEIBHOW BJIACTH MEPEYHEN JTOKYMEHTOB, CO3[JaHUE, XPAHCHUE
U UCIOJIb30BAHUE KOTOPBIX JIOJDKHO OCYHIECTBISTHCA B Gopme
NIEKTPOHHBIX ~ JIOKYMEHTOB  NpPH  OpraHU3allid  BHYTPEHHEH
nesitenbHocTH (yTB. Ilpukaszom PocapxuBa ot 29.04.2011 Ne 32) //
Caiit denepanbHOro apXHUBHOTO areHTCTBA. —

URL: http://archives.ru/documents/rekomend_edocument.shtml (gara

obpamenus: 02.11.2022).

9. Metoanyeckue peKOMEHAAIMU IO TOATOTOBKE MEPEYHEN JOKYMEHTOB,
00pasyronmxcst B 1eITeIbHOCTU (DeepatbHBIX OPraHOB
VCIIOJTHUTEIBHOM BJIACTH, a TAKKE B IIPOLIECCE AEATEIIBHOCTH
MOJIBEZIOMCTBEHHBIX UM OpraHU3alui, C YKa3aHUEM CPOKOB XPAHECHUSI.
(cormacosano LDIIK mpu Pocapxuse 17.05.2011) // Caiit
denepanpbHOro apxuBHoro areircrea. — URL:

http://archives.ru/documents/rekomend perechen_foiv.shtml (mara

obpamenus: 02.11.2022).

10. MeToauueckne peKOMEHIalliy [0 UCIIOJHEHHUIO 3alpOCOB COLIUAIBHO-
npaBoBoro xapaktepa. Pocapxus/BHUNIAJL, 2011 // Cairt
®enepanpbHOro apxuBHoro areHrcrea. — URL:

https://archives.gov.ru/documents/methodics/recommendations-

socially-legal-inquiries.shtml (mara oo6pamenus: 02.11.2022).

11. PexoMeHaanmu 1Mo KOMIUIEKTOBAHUIO, YUETy U OpTraHU3alliy XPaHCHUS
DIIEKTPOHHBIX APXUBHBIX JIOKYMEHTOB B apXWBaXx OpraHU3aIHA
Pocapxus/BHUNJAJ, 2013 // Caitt denepanbHOro apXUBHOTO

arearctBa. — URL: http://archives.ru/sites/default/files/rekomendation-
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vniidad-edoc-org-2013.pdf (maTa o6pamenwns: 02.11.2022).

12. PexoMeHAalMu MO COBEPIICHCTBOBAHUIO TMOpsiAKa (opMHUpOBaHUA U
BEICHMs CNUCKOB (0a3 JaHHBIX) MCTOYHMKOB KomruiekroBanus HTJ]
TOCYIApCTBEHHBIX M MYHMUMIAJIBHBIX  apxuBoB  Poccuiickon
®deneparuu / Pocapxus, BHUMJIA/. M., 2013.

13. Meronuyeckrue peKOMEeH1aluu « JKCIepTH3a IEHHOCTH U OTOOD B
coctaB ApxusHoro ¢onaa Poccuiickoit denepannu JOKyMEHTOB 1O
augHoMmy coctaBy» (coracoBano LIDIIK npu Pocapxuse 23.12.2014) //
Caiit @enepanbHoro apxuBHoro arenrcrea. — URL:

https://archives.gov.ru/index.php?g=documents/metod-

rekomend _expertise-lichny-sostav-2014.shtml (naTa obpamienus:

02.11.2022).

14. Meronuyeckre peKOMEH AU TI0 YIIOPSII0UEHUIO U TIOATOTOBKE K
nepeaaye Ha XpaHeHHe B TOCYIapCTBEHHbBIE (MyHUITUTIAIBHBIE) apXUBBI
JIOKYMEHTOB JIMKBUIMPOBAHHBIX KPEAUTHBIX OpraHU3aAIMMA (1St
KOHKYPCHBIX yIpaBisiomux (JukBuaatopon)) / Pocapxus, BHUMJIA/IL.
M., 2014 // Caiitr ®enepanbpHOro apxuBHoro arenrcrsa. - URL:

https://archives.gov.ru/sites/default/files/2014-metod-rekomendacii-

konkursny-upravl.pdf (nara o6pamenus: 02.11.2022).

15. Otuer 0 HUP no reme «DyHK1noHaNbHBIE TPEOOBAHUS K
MH(POPMAILIMOHHBIM CHCTEMaM apXUBOB JIEKTPOHHBIX IOKYMEHTOB
opranuzammity M.: BHUUJIAJL, 2014. 168 c. // Caiit ®enepanbHOTO
apxuBHOTO areHrcrea. — URL:

https://archives.gov.ru/sites/default/files/2014-functional-requirements-

inform-systems-organizations-archives.pdf (mata oOpamienws:

02.11.2022).

16. Meroanueckne peKOMEH/IalluK 10 KOMIUJIEKTOBAaHHUIO, ONTUCAHUIO,
Y4ETy U UCTHOJIb30BAHUIO JJOKYMEHTOB JINYHOTO MPOUCXO0XKICHUS B
roCyIapCTBEHHBIX M MYHUIIMITAJIbHBIX apxuBax / Pocapxus,

BHUNIAI — M., 2020. — 185 c. // Caiit @enepanbHOTO apXHUBHOTO
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arearcTBa. — URL: https://archives.gov.ru/sites/default/files/2021-

recommendations-1f.pdf (mara o6pamenus: 02.11.2022).

7.2. OcHOBHAas JUTepaTypa:
1. SlaxoBas B.®. JlokymenTHas iuarBucTuka: yueo. /(s By3os / B.O.

SnkoBas. — M.: Akanemus, 2011.

7.3. lonoJiHUTe/IbHAS JINTEpPaTypa:

1. Xopoxopauna T.W. Vctopust apxuBoBemaueckoit Mpiciu: Yued. / OtB. pen. E.W.
[TuBoBap. — M.: PITYV, 2012. — 448 c. — ISBN 978-5-7281-1297-6

2. Tomnoe cobpanue 3akoHoB Poccuiickoit mnepuu. Co0. 1. Kuura ueprexeit u
pucyHkoB - CII6.: Turm. II Ota. Co6ets. E. U. B. Kannenspuu, 1859. - 422 c.
ZNANIUM.COM : sanekrpoHHO-O0MONMMOTEYHas cucteMa. — Pexxum noctyna:
http://www.znanium.com/catalog.php, orpaHr4eHHBIH.

3. Kronr I1.A. McToku apXuBOBEAECHUS SKOHOMUYECKOUW JOKyMeHTaluu B Poccun
// Dxonomudeckas ucropus. Exxeromauk. — 2012. — Tom 2011-2012. — C. 675-
713. ELIBRARY.RU : anekTpoHHO-0MOnMMoTeuHas cuctema. — Pexxum goctyrma:
https://elibrary.ru/item.asp?1d=28930349, orpaHryueHHBII.

4. Huxonaesa M.B. Caunkr-IletepOypr [letpa 1. Uctopust nBopoBinaneHuit —
3acTpoiika u 3actpoumuky / M.B. HukonaeBa. — DIeKTpOH. TEKCTOBBIC
nanabie. — M. : [Iporpecc-Tpagumus, 2014. — 1007 c. [PRbooks :
AIIEKTPOHHO-OUONMMOTEUHAs cucTema. — Pexxum octymna:

http://www.iprbookshop.ru/27877.html

5. Uwnuyra M.A. HeckombKo CJI0B 0 3apyO€KHOM OTIBITE COXPAaHEHHS TOKYMEHTOB
10 UICTOPUU HAyKU, TEXHUKHU U Tipou3BojacTBa // BectHuk PITY. — 2015. — Nel.
— C. 36-45. // ELIBRARY.RU : anekrponH0-0nbMMoTeuHas cucteMa. — Pesxxum
noctymna: https://elibrary.ru/item.asp?1d=25585320, orpaHHYEeHHBI.

7.4. UnTepHeT-pecypchl, NpodecCuoOHAIbHbIE 0a3bI JAHHBIX U

HH(POPMALMOHHO-CIIPABOYHbIC CHCTEMBI:
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1. 'moccapuii apxuBHBIX TepMUHOB // DenepanbHOE apXUBHOE areHTCTBO. —
M., 2009-2022. — URL: https://archives.gov.ru/fag/glossary.shtml (gaTta
obpamenus: 02.11.2022)

2. [Moptan Apxussl Poccun // @enep. apx. arentcTBo. — M., 2001-2022. —
URL: https://rusarchives.ru (nara o6pamienus: 02.11.2022).

3. ®enepanbHOe apxuBHOE areHTCTBO (PocapxuB) : odurmanbHbIil caiiT. — M.,

2009-2022. — URL: https://archives.gov.ru (mata o6pamenus: 02.11.2022).

4. NAAR. DkcnieptHoe coobiiectBo: [lyTeBoguTens B apXuBHOM oTpaciu //
HaunonanbsHas acconanust apXuBUCTOB U aenonpounsogutenein « HAILL
APXVB» (HAAP). — M., 2018. — URL: https://naar.ru (mata obparieHus:
02.11.2022).

5. DddexTruBHOE yIIpaBIeHUE JOKYMEHTAMH B OpraHax BJIACTU: OT
JIeJIOTIPOU3BOICTBA JI0 JICKTPOHHOTO apXuBa: Matepuaiibl hopyma 13—-14
nekadpst 2017 r. // T'unbaus ynpaBiasiommX J0KyMEHTaIMel. DJIeKTPOH. JIaH.
M., [2001-2022]. URL: https://www.gdm.ru/meropr/13.12.2017/6168/6531/
(mara obparmenus: 02.11.2022).

6. D GhHEeKTUBHBIN apXUB AIEKTPOHHBIX TOKYMEHTOB B OpraHax
rOCyJIapCTBEHHOM BJIACTH: OT JIEIOMPOU3BOJICTBA 10 XPAHCHHSI: MaTEPHAIIBI
dbopyma 7-8 nexadpst 2016 r. // I'unbaus yrnpaBisitonuX JOKyMEHTAIIUEH.
[2001-2022]. — URL: https://www.gdm.ru/meropr/07.12.2016/6129/ (nata
obpamenus: 02.11.2022).

8. MeToguyeckue ykazanus AJ1s1 00y4al0NUXCS M0 OCBOCHUIO U CIUTLINHBI

Tabnuua 6
®opma
Ne | camocTosiTe/ILHOM Metoanyeckue peKoMeHIAIUM I CTYIeHTOB
padoThbI
AHanus u [Ipu pabore ¢ yueOHOUW nHUTEpaTypOol HEOOXOIUMO
KOHCIIEKTUPOBAHUE | MOJ00paTh JIUTEPaTypy, HAYUUTHCS TMPABUILHO €€
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OCHOBHOU U
JTOTTOJTHUTENbHON

JUTEPATYPHI.

YUTaTh, BECTHU 3AIUCH.

Jns  nombopa  nuTepaTypel B OuOIHOTEKe
UCHOJIB3YIOTCS  al(aBUTHBIH M CUCTEMATUYECKUUI
KaTaJIOTH.

[TpaBuibHbIl  mombOp  yueOHOW  JUTEpaTypbl
PEKOMEHIyeTCsl  IPEnoJaBaTesieM,  YUTAKOLIUM
JEKIUOHHBIN  Kypc. HeoOxomumass nurepaTypa
yKa3zaHa B METOJUYECKHUX pa3paboTKax MO JaHHOMY
KypcCy.

N3yyass wmartepmanm 1o BBIOpaHHOW JUTEpaType,
ClIeNyeT TEPEXOAUTh K CIEAYIOLEMY BOIPOCY
TOJIBKO nocJie MIPaBUIILHOTO YSICHEHUS
IpEbIIYIIEro, ONUChIBAasl HA OyMare BCE BBIKIAAKU
U BbIYMCIEHUS (B TOM 4HCIE T€, KOTOpbIE B
yueOHUKE OMyIIeHbl WIM Ha JEKUWU JaHbl Jis
CaMOCTOSITEJIBHOTO BBIBOJIA).

Ocoboe  BHHMMaHHME  cJenyeT  OOpaTuTh  Ha
ONpeeTIeHNE OCHOBHBIX IMOHATUN Kypca.

CTylneHT noJpKeH MoApoOHO pa3dupaTh NPUMEDPSI,
KOTOpBIE MOSICHAIOT TaKWUE OIPEACIICHUS, U YMETh
CTPOUTH AHAJIOTUYHBIE IMPUMEPBI CAMOCTOSITEIBHO.
HyXHO 10OMBaThCsl TOYHOTO NPEICTABICHUS O TOM,
YTO U3y4aellb.

[Tose3H0 COCTaBIATH ONOPHBIE KOHCIIEKTHI.

[Tpu u3ydeHnn marepuana mo y4eOHUKY IMOJIE3HO B
TeTpaau (Ha CHEUMATbHO OTBEJACHHBIX IOJISAX)
JOTOJHATh KOHCHEKT JIeKnui. TaMm ke criemyer
OTMEYaTh BOMNPOCHI, BBIJEJICHHBIE CTYIECHTOM JUIS

KOHCYJIbTalUuHN C IPCIIOJaBaTCIICM.
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BpiBo#bI, TOJIydEHHBIE B pE3yJIbTATE W3YyYCHUS,
PEKOMEHYeTCs] B KOHCIIEKTE BBIIEISATh, YTOOBI OHU
IIPU NIEPEYNTHIBAHNUHN 3AIIACEN JIyUIlle 3alI0OMUHAIKCD.
OneIT  MOKa3bIBa€T, YTO MHOTUM  CTYJEHTaM
MOMOTa€T COCTAaBJIEHUE JINCTa OMOPHBIX CUTHAJOB,
colepXkaliero BakKHeiIMe W HauboJee Yacro
ynotpeoisieMble TOHATHSA. TakoW JIMCT TOMOTraer
3allOMHUTHh OCHOBHBIE TOJIOKEHUS JIEKLINUU, a TAKXKE
MOXET CIYKUTh TNOCTOSHHBIM CHPABOYHUKOM JIsI
CTYJICHTA.

Paznuuaror nBa BHAA UYTEHUSA: MEPBUYHOE U
BTOPUYHOE.

[lepBu4yHOE - OSTM BHHUMATENBHOE, HETOPOILUIMBOE
YTEHUE, NPU KOTOPOM MOXKHO OCTAHOBHUTBHCS Ha
TpyAHbIX MecTax. [lociae Hero He JOJKHO OCTaThCs
HA OJHOTO HEMOHSATHOro ojoBa. ConepiaHHe HeE
BCETJa MOXET OBITh TMOHSATHO TOCIE TMEPBUYHOTO
YTEHUSI.

3agaya BTOPUYHOIO YTEHHS TIOJIHOE YCBOCHHUE
CMBICJIA TIEJIOTO (TI0 CUeTy 3TO YTEHUE MOXKET OBITh U
HE BTOPHIM, & TPETbUM UJIU YETBEPTHIM).

OcHOBHBIC BUbI CI/ICTCMaTPIBI/IpOBaHHOﬁ 3aIluCH

MPOYUTAHHOTO:
. AHHOTHMpOBaHME — TPEAEIBHO KpATKOE
CBA3HOE OnMcaHue MPOCMOTPEHHOM W

MPOYUTAHHON KHUTH (CTaTbH), €€ CoJepKaHus,
MCTOYHUKOB, XapakTepa U Ha3HAYEHUS;
2. IlmaHupoBaHue — KpaTkas JOrHYecKas

opraHusanusa TCKCTa, paCKpbIBaromias COACPKaHUEC U
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CTPYKTYpPY H3y4aeMoro Marepuara;
3. Te3zupoBanue — JTAKOHUYHOE
BOCIIPOU3BE/IEHNE OCHOBHBIX YTBEPXKIACHUN aBTOpa
0e3 npuBiedeHus (HaKTUUECKOTO MaTepUaa;
4. llutupoBaHue — JOCIOBHOE BBHIMHCHIBAHNE
U3 TEKCTa BBIIEPXKEK, W3BICUEHUN, Haubosee

CYHICCTBCHHO OTpakaromux Ty HWIWN HHYIO MbICIIb

aBTOpa;
5.  KoHcnexktupoBaHue —  KpaTKoe M

IIOCJIEI0OBATEILHOE M3JI0KEHNE COJICPIKAHUS

IPOYMTAHHOTO.

KoHcriekT —  CIOXHBIA  cmoco0 — HM3JI0OKEHHSA

COACPKAHUS KHUIM WM CTaTbU B JIOTHYECKOMN
MOCJIEA0BATENBHOCTU. KOHCIEKT aKKyMyJIUpYyeT B
cebe TmpenplAylIMe BHUIBI  3alKMCH, MO3BOJIAET
BCECTOPOHHE OXBATUTh COJEPKAHHE KHUTH, CTATHU.
[loaTOMYy yMeHUME COCTaBIIATH ILUIAH, TE3UCHI, AENAaTh
BBIIIUCKM W JIpyTHE 3allUCH  ONpPENeNsieT |
TE€XHOJIOTUIO COCTaBJIEHUS KOHCIIEKTA.

Meronnueckue pEKOMeHAAUN 1o
COCTaBJICHHIO KOHCIIEKTA:

1. BHuMarenpHO  mpPOYMTANTE  TEKCT.
YTOYHUTE B CIPABOYHOU JUTEPATypE HETOHATHBIE
cioBa. Ilpum 3ammcu He 3a0ynbTe BBIHECTH
CIIPABOYHBIE JAHHBIE HA NOJISI KOHCIIEKTA;

2. BeiagenuTe riiaBHOE, COCTABbTE IJIAH;

3. Kparko chopmyaupyiiTe  OCHOBHBIC
IIOJIOKEHUS]  TEKCTAa, OTMEThTE apryMEHTaLHI0

aBTOPA;
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4. 3aKOHCHEKTUpPYHTE MaTepuala, YETKO
ciaeAyss mnyHkTaM IuiaHa. [lpu KOHCHEKTHpPOBaHUU
cTapaiiTech BBIPA3UTh MbBICIIb CBOMMH CJIOBaMH.
3anucu cineayeT BeCTU YETKO, SICHO.

5. I'pamoTHO 3anuceiBanTe nuraTel. Llutupys,
YUYUTBIBAUTE TAKOHUYHOCTh, 3HAYMMOCTb MBICIIH.

B Tekcre KOHCHEKTa »KenaTeabHO NPUBOAUTH HE
TOJILKO  TE€3UCHBIE  TMOJOXKEHHSI, HO U  HX
nokazarenbcTBa. Ilpum  odopmiieHMM  KOHCIIEKTa
HEOOXOJMMO CTPEMHUTHCS K ©MKOCTH KaKIOoro
npeiokeHus. MpICIM  aBTOpa KHUTH — CIEAyeT
u3araTh ~ KpaTtko, 3a00Tich O  CTWIE |
BBIPA3UTEIILHOCTH HAITMCAHHOTO. Yucao
JIOTIOJTHUTEJILHBIX DJEMEHTOB KOHCIIEKTA JOJKHO
OBITH JIOTMYECKH OOOCHOBAHHBLIM, 3aIlUCH JIOJDKHBI
pacnpenensTbes B OTIPE/ICIICHHOM
MOCJIEAOBATEILHOCTH, OTBEUYAIOMIEH  JIOTHUYECKOM
CTPYKType TmpousBeleHus. [ns yTouHeHHs WU
JIOTIOJTHEHHST HEOOXO0IMMO OCTaBJIATH IT0JIS.

OBnazeHNe HaBBIKAMU KOHCIEKTUPOBAHUS TpeOyeT
OT CTYJEHTa LEJIeYyCTPEMIIEHHOCTH, TMOBCEIHEBHOM

CaMOCTOSTEIILHOM pa6OTLI.

Jlexnns

Hanucanue KOHCIIEKTa JIEKIUN: KpaTkKo,
CXE€MaTU4HO, MOCJIeJ0BATEILHO buKcupoBaTh
OCHOBHBIC TIOJIO)KCHHS, BBIBOJBI, (OPMYITHUPOBKH,
000011IeHNs; ITOMEeYaTh Ba)KHBIE MBICIIH, BBIJICIIATH
KJIFOYEBBIE CJIOBA, TEpMUHBI. [IpoBepka TEPMHUHOB,
MOHATUM C TMOMOIIBI0 HSHUMKIIONEANH, CIIOBApEH,

CIIPAaBOYHHUKOB C BbIIIHCBIBAHUCM TOJIKOBAaHUM B
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TeTpagb.  OOO3HAYUTH  BOMPOCHl,  TEPMUHBI,
MaTepuay, KOTOPbI  BBI3BIBAET  TPYMHOCTH,
NOMETUTh W  TIOMBITATHCS  HAWTH  OTBET B
PEKOMEHIyeMOM JIuTepaType. Eciu caMoCTOSITENBRHO
HE yaaeTcsl pa3o0paThCs B MaTepuaie, He00X0IuMO
chopMyIMpOBaTh BONPOC M 3aJ1aTh MPEIO01aBaTEII0

Ha KOHCYJIbTalWuH, HA IPAKTUYICCKOM 3aHATHUU.

CemuHapckue

3aHATHUA

Cemunap mno pucuuriimHe «JlokymMeHTHas
JUHTBUCTUKA» —  BHUJ Y4YEOHOrO 3aHsTHS, MPHU
KOTOPOM B pe3yJbTaTe MNpeABapUTEIbHONW pPadOThHI
HaJ| MPOrpaMMHBIM MaTepUalOM IpenojaBarens u
CTYJEHTOB, B OOCTAHOBKE MX HETMOCPEICTBEHHOTO U
aKTUBHOT'O oOmeHus peraroTcs 3a1a4u
MO3HABATEJIbHOIO M BOCHHUTATENIBHOIO XapakTepa,
dbopmupyercs MHUPOBO33pEHUE, IIPUBUBAIOTCS
METO/IOJIOTUYECKUE M TPAKTUYECKUE HABBIKK B
00J1aCTH TEOPUU apXUBHOTO Jeia, HEOOXOAUMBIE JIJIs
CTaHOBJICHUS KBATU(PHUIIMPOBAHHBIX CIIELUATHCTOB B
coorBeTcTBUU ¢ TpedboBanusmu DI'OC BO mno
HalpaBJICHUIO TOJATOTOBKM «J{OKyMEHTOBEieHHE |
apXHUBOBEJICHHEY, OaKaTaBpHar.

Hean CEMHHAPOB: 3aKpernieHue
TEOPETUYECKUX 3HAHUM, aKTUBM3AIMs  pabOThI
CTYJICHTOB B X0JI€ U3yUYEHHUs JUCIUIUINHBI, PA3BUTHE
HaBBIKOB  CAMOCTOSITEIBHOM  HMCCIIEOBATENBCKON
NESTEIbHOCTH, yMEHHUs paboTaTh C HAy4HOU U
yueOHOMI JUTEPATYPOH, apryMeHTUPOBAHO
000CHOBBIBATh CBOM PEIICHUS.

Poab CEMHHAPOB: CTUMYJIUPYIOT
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BHUMATEIbHOE OTHOILIEHUE CTyZIEHTOB K
JEKIMOHHOMY KYpCY M PETYJSIPHOE H3yYE€HHE HUMU
auTepaTypsl MO  AUCUHUIUIAHE  «JlOKyMeHTHas
JUHTBUCTUKA» 3aKPEIUIIOT 3HAHMS, MOJYyYEHHbIE
CTYJIEHTaMH Ha JIEKIUSAX U B XOJ€ CAMOCTOATEIbHON
paboThI HAJl IUTEPATYPOH; PACIIUPSIOT KPYT 3HAHUN
0 KOHKPETHOW TEMe;  MO3BOJIIOT CTyAEHTaM

IIPOBCPHUTH I[MPaBUJIBHOCTL  paHEC IMOJIYUYCHHBIX

3HAHUH, BBEIUJICHUTD B HHX HauoOoee,
CYIIIECTBEHHOE; MPUBUBAIOT HaBBIKU
CaMOCTOSITEIIEHOTO MBIIIICHUS, YCTHOTO

BBICTYIUICHHSI IO  TEOPETUYCCKUM  BOIIPOCAM,
OTTAaYMBAIOT MBICIIb, IIPUYYAIOT CTYJACHTOB CBOOOIHO
OMEepUPOBAaTh  TEPMHHOJOTHCH;  MPEJOCTaBISAIOT
BO3MOXKHOCTh ~ IIPEMOAaBaTeNI0  CHCTEMATHYCCKU
KOHTPOJIMPOBATh YPOBEHb CaMOCTOSTEIILHOM pabOThI
CTYJICHTOB HaJ[ Y4COHBIM MaTEPUAJIOM, CTCIICHb HMX
BHUMATEIHLHOCTH Ha JIEKIIUX.

OcHoBHBIE (OPMBI CEMHHAPOB: Pa3BEPHYTas
Oecema, OOCYXJIEHHE BOIPOCOB, CEMUHAP-IUCIIYT,
KOMMEHTHPOBAHHOE  YTEHHE, YINPaXHCHHS  Ha
CaMOCTOSATEIBLHOCTD MBIIUIEHHS, HACbMEHHAs

(KOHTpOIBHAS) pab0Ta, CEeMHUHAP-KOJUIOKBUYM.

[IpakTueckue

3aHATUA

[TpopaGoTka paboueit mporpammsl, ynueisisi ocodoe
BHUMaHuE IIeJIIM W  3ajJadyaM, CTPYKType U
colepXaHu AucuuIuiMHbBL.  KoHcmekTupoBaHue
UCTOYHHMKOB. Pabora ¢ KOHCHEKTOM JICKIIHH,

INOATOTOBKAa OTBE€TOB K KOHTPOJIBHBIM BOIIpOCaM,
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MPOCMOTP PEKOMEHAYEMOM IUTEpaTyphl, paboTa C
TekcToM. [IpociylmnBanue aynno- ¥ BUACO3ANUCEN
10 3aJ]JaHHOM TeMe, pelIeHUe pacyeTHO-TpadhuUECKUX

3aJlaHUl, PEIICHNE 3a/1a4 110 AITOPUTMY H JIp.

Jlokmang

Jlokmang ~— BHAO  CaMOCTOSITENIbHOM  paboThl,
CIOCOOCTBYET (bopMUpOBaHHIO HABBIKOB
UCCJIEI0BATENbCKOM paboTHI, pacuupsier

MIO3HABATEJIbHBIE MHTEPECHI, MPUYYAET KPUTUUECKHU
MBICJIUTb.
[ToarotoBka JOKIa1a pea1ycMaTpUBaeT
CHUCTEMATUYECKYI0 paboTy oOydarolmxcs, yMeHUe
IIOJIb30BATbCA  PEKOMEHJOBAHHOW  JIMTEPATYPOM.
Omna BKJIIOYAET B c€0sl CIEAYIOLINE ITAIbI:
- COCTaBJISIETCS IUJIAH JIOKJaja MmyTeM o0OOUIeHUsl U
JIOTUYECKOTO MTOCTPOCHUS MaTeEpHUAIIa JOKIIAa;
- IOAOUPAIOTCS OCHOBHBIE UICTOYHUKHU HH(POPMALINH;
- CUCTEMAaTU3HUPYIOTCS MOJYyYEHHBIE CBEICHUS IIyTEM
U3ydeHus: HanOoyiee BaKHBIX HAYYHBIX PAOOT TI0
JNAHHOW TEMe€, MEPEUYECHb KOTOPBIX, BO3MOYKHO, NAET
caM IIpEeroJaBaTelb;
- JIeNaroTCs BBIBOJABI M OOOOIIEHHS B pe3yibTare
aHajgu3a W3YyYCHHOIO  MaTepuana, BbIJICICHUS
Haubosiee 3HAUMMBIX JUIsl PACKPBITHS TEMBI TOKJIa/a
(haKkTOB, MHEHHI pa3HbIX HCCIIEIOBATENCH.
[TocTpoenne nmoknama, Kak © JIFOOOW Jpyrou
HayyHOW palboThl, TPAAMIMOHHO BKIIOYAET TPHU
YaCTHU: BCTYIUICHUE, OCHOBHYIO YaCTh U 3aKJIIOUCHUE.
Bo Berymnenun — o0o3HavaeTcs — aKTyaldbHOCTh

HCCJ'ICI[YCMOﬁ B JOOKJIaa€ TEMbI, YCTAaHABJIMBACTCs
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JOTUYECKas CBsiA3b €€ C JApyruMu TeMmamu. B
3aKJIIOYeHUU (HOPMYIIUPYIOTCS BBIBOABI, JIETAIOTCS
IPEUVIOKEHUsT U IIOAYEPKUBACTCS  3HAYCHUE

PacCMOTPEHHOUN TIPOOJIEMBL.

NuauBunyanbHbie

3aJaHuA

3HAKOMCTBO C OCHOBHOM MW JOHNOJHUTEIHHOMI
JUTEpaTypOi, BKJIOYAs CHOPABOYHBIC W3IAHUS,
3apyOeKHbIE WMCTOYHUKH, KOHCIEKT OCHOBHBIX
MOJIOKEHUM, TEPMUHOB, CBEACHUMU, TPEOYyIOUIUXCS
TUISE 3alIOMUHAHUS " SIBJISTIOIIIX CS
OCHOBoIOJAaralomuMu B 3Tor teMe. CocraBicHUE
QHHOTAIMA K MPOYUTAHHBIM  JIMTEPATYPHBIM

HCTOYHHKAM U Ap.

CamocrosaTreibHas

pabota

CamocrositenbHas paboTa MPOBOAUTCS C LEJbIO:
CUCTEMAaTH3allMM W  3aKpEIUICHHsA  IOJY4ECHHBIX
TEOPETUYECKUX 3HAHWUM M NPAKTHYECKUX YMEHUHI

oOyyarouuxcsi;  yriiyoJieHuss W pacluupeHus

TEOPETUYECKUX 3HAHUU oOyyJaroumxcs;
dbopmupoBaHUS YMEHHI UCIIOJIb30BaTh
HOPMAaTUBHYIO, MIPaBOBYIO, CIIPABOYHYIO
JOKyMEHTAIMI0,  y4eOHYIO U CIEIUaTIbHYIO
JUTEPATYPY; pa3BUTHSL MMO3HABATEIbHBIX

CHOCOOHOCTEHl M AKTUBHOCTHM  OOYYarOIIUXCA:
TBOPUYECKOM  MHHUIMATHUBBI, CaMOCTOSTEIbHOCTH,
OTBETCTBEHHOCTH, OpPTraHU30BaHHOCTH;
dopmMHupoBaHHE CaMOCTOSITEIBHOCTH — MBIIIJICHUS,
crocobHOCTEN K CaMOpa3BUTHIO,
COBEPILIEHCTBOBAHUIO u CaMOOpraHu3aluy;
dbopMupoBanusa MpodeccuoHaNbHBIX KOMIETEHIIHIH;

Pa3sBUTHUIO HCCICA0BATCIbCKHUX YMeHI/Iﬁ
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oOydaromuxcsi. DopMbI U BUABI CaMOCTOSTEIHHOMN
paboThl  OOydYaromuxcsi: YTEHHWE OCHOBHOW U
JIOTIOJTHUTEIFHON JINTEPATYPhl — CAMOCTOSTEIHHOE
U3y4YeHWE  Marepuajlia 10  PEKOMEHIyEeMbIM
JUTEPATYPHBIM UCTOYHHUKAM; pabota C
OMOMMOTEYHBIM  KaTajJoroM,  CaMOCTOSTEIbHBIN
nomx0op HEOOXOIWMOW JUTEpaTypsl; paboTa co
CJIOBapeM, CIPaBOYHHUKOM; TIOMCK HEOOXOAMMOM
uHpopMaIuu B cetu MHTEpHET, KOHCTICKTUPOBaHNE
UCTOYHHUKOB,; pedepupoBaHue HUCTOYHHUKOB,;
COCTaBJICHME  aHHOTAIM K  MPOYUTAHHBIM
JUTEePATypPHBIM HCTOYHUKAM; COCTABJICHHUE PEIICH3UI
¥ OT3BIBOB Ha NIPOYMTAHHBIA MaTEepPHAIT; COCTaBIICHUE
o030pa myOIuKamuidi 1O TEeMe, COCTaBJICHUE U
pa3paboTka TEPMUHOJIOTHUECKOTO cJIoBaps;
COCTaBIICHUE XPOHOJIOTUYECKOM TaOJINIIBI,
coctaBieHne OuOnmorpaduu (Oudamorpaduyeckoi
KapTOTEKH); TOJIOTOBKA K Pa3IUYHBIM (dopMam
TEKyled W TPOMEXKYTOUHOW arrecramuu (K
TECTUPOBAHUIO, KOHTPOJBHOW paboTe, 3auery,
IK3aMEHY); BBHITIOJHEHHE JOMAITHUX KOHTPOJBHBIX
pabor; CaMOCTOSITEIIbHOE BBITIOJTHCHUE
NPAKTUYCCKUX 3aJaHHA  PEMPOJYKTUBHOTO THIIA
(OTBETHI Ha BOIPOCHI, 3a7a4M, TECTHI; BBHIITOJHECHUE
TBOpYECKUX 3aiaHuil). TexHonorus opraHuzanuu
CaMOCTOSITENIbHON PabOThl 00YJarOIIMXCSl BKITFOYAET
UCTIONIb30BaHNEe MH(POPMAIIMOHHBIX ¥ MaTepHaIbHO-
TEXHHYECKUX pecypcoB 00pa3oBaTeNbHOTO

yUpexAeHUsi: OUOIMOTEKY C YHUTAIbHBIM 3aJI0M,
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YKOMILIEKTOBAaHHYIO B COOTBETCTBUU C
CYIIECTBYIOMUMH HOPMaMH; YI4€OHO-METOANYECKYIO
0a3y ydeOHBIX KaOWHETOB, JlabopaTopuii W 3aia
KOAM(UKAIIY; KOMITBIOTEPHBIE KJIACCBhI C
BO3MOXHOCTBIO  paboTel B cetn HTEepHET;
ayoquTopuu  (Kjaccel) AN KOHCYJbTaIlMOHHOUN
NEATETbHOCTH, y4eOHYI0 U Y4eOHO-METOIUIECKYIO
JUTEpaTypy, pa3paboTaHHYIO C YYETOM YBEIHUCHUS
JIOJTA CaMOCTOSITENIbHON pabOoThI CTYJACHTOB, U WHBIC
MeToanueckne Marepuaibl. l[lepen BBIMOTHEHUEM
00y4JarmyMUCs BHEAYAUTOPHONH CaMOCTOSTEIHHON
paboThI MIPETo/1aBaTellb MIPOBOJIUT
KOHCYJTbTUPOBAaHHWE TIO BBINIOJHCHUIO  3a/IaHUf,
KOTOPBIN BKIIOUYAET 11eJIh 3a/IaHus, €T0 CONCP KAHUSA,
CPOKH  BBHITIOJIHCHUS, OPUEHTUPOBOYHBIA O0BEM
paboThl, OCHOBHBIE TpPEOOBAaHUS K pe3yibTaTaM
paboThI, KpUTEPUHU OIEHKH. BO Bpems BBITOTHEHUS
00yJaronmMucs BHEAYIUTOPHOM CaMOCTOSTEILHOMN
paboTel W TpU HEOOXOAMMOCTH MPETNOaBATENb
MOET TMPOBOJUTH WHIWBUIyAbHBIE W TPYIIIOBHIE
KoHCynbTanuu. CamocTosiTenbHas paboTa MOXKET
OCYIIECTBIISATECS WHANBUAYATbHO WM TPYIIIaMU
oOydJaromuxcsi B 3aBHCHUMOCTH OT LIETH, 00bema,
KOHKPETHOH TEMaTHUKU CaMOCTOATEIBHOW pabOoTHI,
YPOBHSI CIIO)KHOCTH, YPOBHSI YMEHHUI 00yUJarOIIUXCS.
KoHTposb camMmocToATenbHON paboThl 00yJarOIIUXCs
IpeyCcMaTpUBAET:

— COOTHECEHHE COJEePKaHUS KOHTPOJIS C LEISIMU

o0y4deHns; 00bEKTUBHOCTh KOHTPOJIS;
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— BQJIUJIHOCTh KOHTPOJIS (cooTBETCTBUE
OpeIbsABISIEMBIX  3aJaHUA  TOMY,  YTO
IPEAINOaraeTcs MpoOBEPUTH);

— nuddepeHmanuo KOHTPOJIBHO-
U3MEPUTENIbHBIX MaTepUasoB.

— @OopMBbI KOHTPOJISI CAMOCTOSITEILHON paOOTHI:
— MPOCMOTP M TPOBEpPKAa  BBINOJHEHUS
CaMOCTOSITeJIbHOM paOOThI MPENoaaBaTeNIeM;

— OpraHu3aius cCaMOIIPOBEPKH,

— B3aUMOIIPOBEPKH BBHIMOJIHEHHOTO 3a/laHusl B
rpynne; o0cyx1eHue pe3yabTaToOB
BBIMIOJTHEHHOM pa0OThl HA 3aHATUH;

— TMpOBeJIeHUE MUCbMEHHOTO OMPOCa;

— TMPOBEJEHUE YCTHOIO ONPOCa;

— OprasmMszanus u MPOBE/ICHHE
WHIUBUTyJIbHOTO co0ece0BaHUs;
OpraHM3alys 1 MpOBEJACHUE COOECETOBAHUS C
TPYNIION;

— 3alMTa OTYETOB O MPOJIEIaHHON padoTe.

Ompoc

Onpoc — 3TO CpPEeACTBO KOHTPOJIS,, OPraHU30BAHHOE
KaKk crnenuanbHas Oecena  mIpemnojaBarensi  C
oOydaromuMcsi Ha TEMbI, CBSI3aHHBIE C U3y4aeMOU
JUCHUIUIMHOM, M PpAacCUMTAaHHOE Ha BBISBICHUE
o0beMa 3HaHUW OOYYarOIIErocsl MO OINpPEACICHHOMY
pa3geny, Teme, mpobineme u T.m. IlpoGnemaruka,
BBIHOCHMASI Ha OMNPOC ONpe/esieHa B 3aJaHMsIX IS
CaMOCTOSITENIbHOM pabOThl 00YyYaroOUIErocs, a TaKxKe
MOXET ONpPEAENAThCS IPENoAaBaTENEM, BELYLIUM

CCMHWHApPCKHUEC 3aHATHS. Bo BpeMs IIPOBCACHUA

41




ornpoca OOy4YaroHIMiCs AOHKEH yMETh OOCYIUTh C
IpenoaaBaTesieM COOTBETCTBYIOIIYIO MPOOIEMATUKY

Ha YpOBHEC JHaJora.

Texymmii Opranuzyercss Kak 3JIEMEHT y4eOHOro 3aHSATHS B
KOHTPOJIb BUJIE BBIMOJIHEHUS 00yYarouMucs 0JI0Ka 3aJaHuil B
(KOHTPOJIBHBIN NUCBMEHHOH  (opMe 1O  3aJaHHBIM  TeMaMm
cpes) JUCHUTUINHBI

KonTtponpHas Kontponbhast pabota — OpUrHHaIbLHOE COYMHEHHE
pabota HEOONBIIOTO pa3Mepa, B KOTOPOM H3JIAraroTcs

KOHKPETHBIE Pe3yJbTaThl H3yueHUs: 00ydyaeMbIM
JUCLMILIMHBI (pe3ynbTatsl COOCTBEHHOTO
UCCIIEJIOBaHMsI 110 KOHKPETHOM Teme). B xoxe
HAIUCaHUsl KOHTPOJbHOM paboThl  00yuaeMbIii
IpUOOpPETACT HABBIKU CAMOCTOSITENIBHOM paboOThI C
HAy4YHOM, y4yeOHOW M CIeUuaIbHON JIUTEpaTypoH,
YUUTCSl AHAIU3UPOBaTh HMCTOYHUKUM U TPAMOTHO
U3jaratb CBOM MBbIC/IU. BBINOIHEHNE KOHTPOJIBHOM
paboThI BKIIIOYAET PsiJ] 3TAIOB:

— BBIOOp TeMBl U  MOAOOP  HAYYHBIX
MCTOYHUKOB;

— H3y4YeHHE HAy4YyHOW JIUTEpaTyphl, aHalIU3 U
o0oOmIeHne MaTepuajoB 1o  mpobdieme
UCCIIEIOBAHNS;

— (opmynarpoBaHUE OCHOBHBIX MOJIOXKEHUN U
BBIBOJIOB;

— odopmIIeHHE KOHTPOJBHON paOOTHI.

Odopmnenue sBiseTcs 3aBEpLIAIOLIMM  3TalloOM
KOHTPOJIbHON paboThl. BpiOop Tembl U mombop

HCTOYHHKOB JOJIDKCH OBITH COTJIACOBaH C Hay4YHBbIM
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pyKoBoAuTENEM, Beayumum npeamer. Ha ocHoBe
COOpaHHOrO MaTepuaja YTOYHSIETCA CTPYKTYpa,
colepkaHue u OOBEM KOHTPOJIBHOM paboThI.
Texuuueckue TpeboBanusi k padore: o0vem 10-12
CTPaHUI] MAIIMHOMHUCHOTO TEKCTa, OTHEeYaTaHHOTO
yepes 1,5 unrepsana. KonrpospHas paboTa 10iKHA
UMETh: TUTYJIBHBIM JIMCT, COAEpIKAILMN: Ha3BaHHUE
pabotsl, @.1.0. aBTOpa U HAYYHOI'O PYKOBOJUTEIS,
Ha3BaHue (akynapTeTa, Kypca, TIOJ MU MECTO
HAIMMCaHMs, COolep)KaHUe Ha OTAEIbHOM CTpaHUIIE,
HyMepaiuio cTpaHull. CTpyKTypa KOHTPOJIBHOM
paOOThl  BKJIIOYAET:  3arojloBOK,  BBEJICHHE,
OCHOBHYIO 4acTb (M3JI0KEHHE JBYX BOIIPOCOB),
3aKJIIOYEHHUE, CIIMCOK UCMOJIb30BaHHOU
JUTEPATYpPHI.

3arosoBOK (Ha3BaHHE) OTpa)kaeT TEMYy JAaHHOTO
COYMHEHHS] ¥  COOTBETCTBYET  COJEPKAHHUIO.
BBenenue (BBOIHAs 4acTh) AOHKHO OBITH KPATKUM
U TOYHBIM. B HeM 000OCHOBBIBAaeTCSI BBIOOP TEMBI,
bopmynupyercss 1enbp pabotrel. OCHOBHas 4YacTb
JEJINTCS Ha TJIaBbl B COOTBETCTBUM C 3aJadyaMu
pabotel.  JlaeTrcs ~ ompeneneHue  MOHATUAM
HCCIIETyEeMbIX SABIICHUIN U IPOLIECCOB,
pPacKpbIBalOTCSI MX CYIIHOCTh UM 0COOeHHOCTU. B
HeOOJbIIOoN paboTe YacTh MOTYT HE BBIACNATH, HO
KaXk1ast HOBasi MbICIIb O(pOopMIIIE€TCS B HOBBIN a03all.
3axiroueHne UMeeT bopmy BBIBO/JIOB,
COOTBETCTBYIOIIMX JTalaM HCCIEAOBAHUSA, WJIH

dhopmy pesrome.
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IToaroroBka Kk [Ipy mnoAroToBke K HK3aMEHY HE0OXOIUMO
3a4eTy OPUEHTUPOBATHCS Ha KOHCITEKTBI JIEKIIUH,
pabouyro nporpaMMy Y4eOHON JUCIUIUIUHBI,
HOPMATHBHYIO, YYEOHYI0 H  PEKOMEHIYyEeMYIO
muteparypy. OCHOBHOE€ B TOATOTOBKE K clade
3a4eTy — 3TO MOBTOPEHUE BCEro Marepuala ydeOHoi
JTUCIUTUINHBL, TI0 KOTOPOMY HEOOXOIWMO CaaBaTh
sk3aMeH. [Ipy TOArOTOBKE K caade »dK3aMeHa
oOyuaromuiics Becb 00beM paldOThl  JIOJHKEH
pacnpenensaTh paBHOMEPHO IO JHSIM, OTBEICHHBIM
JUI  TIOJITOTOBKM K JK3aMEHY, KOHTPOJIMPOBATh
KQKIbI JICHb BBITIOJIHEHHE HaMEYeHHOW palboThl. B
nepuoj TOATOTOBKM K OK3aMEHY OOy4Yaroluics
BHOBb obOpaiaercs K yKe HU3YUYCHHOMY

(mpoiiieHHOMY) Y4eOHOMY MaTepHay.

9. llepeyenr  MHGPOPMALMOHHBIX  TEXHOJOTHH, HMCHOJIb3yeMbIX  IIpPH
ocyliecTBJIeHUH 00pa30BaTeIbHOIO Mpolecca Mo JMCUHUILVIMHE, BKJIIOYAs
nepeyeHb MPOrpaMMHOIO olecrieyeHHsi U UH(POPMAIMOHHBIX CIIPABOYHBIX
cucTeM
Oo6yuarormumest mo OINOIT oGecrieueH mocTyn K yuyeOHOMY IUIaHy, pabouei

nporpaMMe AMCHUIUIMHBI B 3JIEKTPOHHOU (opme, K 3IEKTPOHHO-OMOIUOTEUHON
CUCTeMEe MHCTUTYTa, coJiepxameil y4eOHO-MEeTOAMYECKHe MaTe-pHajbl 10
JUCIUIUIMHE B AJIEKTPOHHON (hopme, K HHPOPMAIIMOHHBIM CIPABOYHBIM CHCTEMAaM,
KOTOpBIE HCIOJB3YIOTCS MNPU OCYIIECTBIEHUU O0pPa30BaTEIBHOIO IMpolecca Mo
IUCLUUIUIMHE, TIOCPEACTBOM 3JIEKTPOHHON MH()OPMAIIMOHHO-00pa30BaTENbHOM CpeIbl
MHCTUTYTa U3 JIO00N TOYKH, B KOTOPOM MMeEEeTCs JO-CTyN K HH()OPMAIOHHO-

TeleKoMMyHUKamoHHot  cetu  «Uuteprer»  (http:/ www.mgik.org);  xox

O6pa?>OBaTCJ'IBHOFO HpOHCCC& 110 JOUCIHUIIIINHC q)HKCpreTC}I HOCpCI[CTBOM
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AIIEKTPOHHOMN uH(GOPMaAIIMOHHO-00Pa30BaTENBHOM cpensl WHCTUTYTA

(http://www.mgik.org); obecmedeHo (GopMUpOBaHUE BICKTPOHHOTO TOPT-HOIHO
oOyyaromnierocss Mo JAUCIUIUIMHE TOCPEICTBOM 3JCKTPOHHON WH(POPMALMOHHO-

obpasoBarenbHOM cpenbl mHCTUTYTA (http://www.mgik.org).

[Ipu ocymecTBieHHnH 00pa3oBaTENbHOIO IMpollecca MO  JUCIUILINHE
UCTIONIB3YETCsI CIEAYIOIIee IMIIEH3MOHHOE TPOrpaMMHOE 0OecTieueHHE:
— Omnepammonnas cuctrema Windows 7 Professional
[TakeT opUCHBIX POTpaMM:
— Microsoft Office 2016 Word
— Microsoft Office 2016 Excel
— Microsoft Office 2016 PowerPoint
— VYuebnsie miansl BO u YII BIIO
AHTUBUPYCHBIEC TPOTPAMMBI:
— Kaspersky Endpoint Security
Hpyroe I10:

— Mouzilla Firefox

Hoctyn B ObC:
- JIAHB Joroop ¢ OO0 «M3narensctBo JIanb» Pexxum nocrymna

www.e.lanbook.com  HeorpanudeHHbII JOCTYII U1l 3apETUCTPUPOBAHHBIX

OJIL30BaTEJIEH

- OBC FOPAUT, Pexum nocryna www.biblio-online.ru  HeorpaHudeHHbIH 10CTYI

JUIS1 3pETUCTPUPOBAHHBIX NI0JIB30BATENIEH

- OO0 HOb Pexum noctyna www.eLIBRARY.ru HeorpannyeHHslil 10CTyM AJIs

3apCTUCTPHUPOBAHHBIX I10JIb30BaTEIICH

10. Omnmcanue MATepHAJbHO-TEXHUYECKOM 0a3bl, HeOOXOAMMOH A

OCYIlIECTBJICHHUSA Oﬁpa3OBaTeJILHOFO nmpoumecca mo IMCHUMIIINHE
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VYyeOHble 3aHATUS [0 AUCHUILUIUHE ApPXWBHAs 3BPUCTUKA IMPOBOJISATCS B

[ (103100111704 000pyI0OBaHHBIX y4eOHBIX KaOuHeTax,

OCHAIlI€CHHBIX

COOTBCTCTBYIOIIUM 060py,ZLOBaHI/ICM " IIpOorpaMMHbIM o0ecreUYeHUEM:

Tabnuya 12
Buja y4eOHBIX | Haymenopanue 060py10BaHHBIX yueGHBIX KAGHHETOB,
3aHATHH 1O 00bEKTOB /ISl IPOBEIeHHs IPAKTHYECKHX 3AHATHH ¢
MMCHUTLIHHE IlepeYHeM OCHOBHOIO 06OPY/I0BAHMSI ¥ IIPOrPAMMHOIO oGecreyeHust

3aHsATHUS JCKIIMOHHOTI'O

THUIIa

[ToToyHast ayauTopusi, OCHAILIEHHAs! TPOEKIIMOHHBIM 000pyI0BaHUEM

SaHsATUA

CCMHHApPCKOI'O THUIIA

[TorouHas aynuTOpHsi, OCHALIICHHAS TIPOECKIIMOHHBIM 000py10BaHHEM

CamocTosTenbHas

paboTa CTyI€HTOB

Hay4Ho-TexHn4eckas Oubnmorexa

11. Oolecneyenne o00pa3oBaTeJbLHOI0O mpomecca I JHI C

OrpaHu4Y¢HHbIMHA BO3MOKHOCTAMM 310POBbS H HHBAJIU/I0B

B xXoac pcfam3alvid  AWUCHUINIMHBI  HMCIIOJIB3YIOTCA  CIICAYROIIUC
OOIIOJTHHUTCIIBHBIC MCTOObI 06y‘-IeHI/I$I, TCKYUICTO KOHTPOJIA
yCIICBACMOCTH H HpOMC)KYTO‘IHOﬁ arTecraluu O6yanOIHI/IXCH B

3aBUCUMOCTH OT NX MHIWBUAYAJIbHBIX 0COOEHHOCTEI:

o JUTSI CIICTIBIX W CTTA0OBYISIIIINX
- Jeknuu  OoQOpPMISIOTCS B BHAE JJIEKTPOHHOTO JOKYMEHTA,
JOCTYITHOTO C TIOMOIIBIO KOMIIbIOTEpPA CO CIHEHUATU3UPOBAHHBIM
POrpaMMHBIM 00ECIICUEHHUEM;
- NHUCHbMEHHBIE 3aJaHUsl BBIMOJHSIOTCS Ha KOMIIBIOTEPE CO
CHEIUATU3UPOBAHHBIM TMPOTPAMMHBIM OOECIEYEHUEM, WM MOTYT

OBITH 3aMEHEHBI YCTHBIM OTBCTOM;,
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- obOecrneunBaeTCs WHANBUIYATLHOE PAaBHOMEPHOE OCBEIICHHE HE
Mmenee 300 Jrokc;
- Ui BBITIOJHEHHS 3aJaHUsl MPU HEOOXOJAMMOCTH IMPEIOCTABISICTCS
YBEJIMYMBAIONIEE YCTPOWCTBO; BO3MOXXHO TaKXKe WCIOJIb30BAHUE
COOCTBEHHBIX YBEIUYHBAIOIINX YCTPOUCTB;
- MUCbMEHHBIC 3a/1aHusT OPOPMIIIOTCS YBEIHUECHHBIM MIPU(PTOM;
- DK3aMEH U 3a4€T MPOBOMASTCS B YCTHOUM (pOpMe WIIH BBITTOTHSIIOTCS B
NUChMEHHOU (hOopMe Ha KOMITBIOTEPE.
o JUTSI TIIyXUX M CJIA0O0CIIBIIIAIINX
- JeKuu o(QOpMIISIOTCS B BHUAE JJIEKTPOHHOTO JOKYMEHTa, JHOO
NIPEIOCTABIISCTCS 3BYKOYCHUITMBAIOIIAs ammapaTypa HHIUBUIYaIbHOTO
MIOJIb30BAHUS;
- TUCHMEHHBIE 33/TaHUSI BBITIOJHAIOTCS HA KOMIBIOTEPE B TUCHbMEHHOU
dopme;
- 9K3aME€H ¥ 3a4€T MPOBOJATCS B MUChMEHHOM (hopMe Ha KOMITBIOTEPE;
BO3MOXKHO TIPOBEZICHHE B (DOpME TECTUPOBAHUSI.
. JUIS ALl € HapyHIEHUSMU  OMOPHO-IBUTATEIHLHOTO
ammapara:
- Jekuuu odopMmIIOTCS B BUAE DJCKTPOHHOTO JTIOKYMEHTA,
JOCTYITHOTO C TIOMOIIBID KOMIBIOTEpPA CO CIENUATN3UPOBAHHBIM
IPOTPAMMHBIM 00ECTICYCHHUEM;
- TUCHMCHHBIC 3a/JaHUS BBHIMOJHIIOTCS Ha KOMIBIOTEPE CO
CTIeIUaTN3UPOBAHHBIM MPOTPAMMHBIM 00€CTICUCHUEM;
- DK3aMEH U 3a4€T MPOBOMASTCS B YCTHOM (pOpMe MIIH BBITTOTHSIIOTCS B
NUChMEHHOU (hopMe Ha KOMITBIOTEDPE.
[Tpyn HEOOXOAUMOCTH MPEAYCMATPUBACTCS YBEIUYCHUE BPEMEHH IS
MIOJITOTOBKU OTBETA.
[Iportenypa  mpoBeneHUST  MPOMEKYTOYHOW  aTTeCTalluu IS

06yT-IaIOH_[I/IXC$I YCTAaHABJIIMBACTCA C y‘-IéTOM HUX HWHAWBUAYAJIbHBIX
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ncuxopuznueckux ocoOeHHocted. [IpomexxyTouHass —arTecTanus
MOJKET MPOBOJUTHCS B HECKOJIBKO ITAIOB.
[lpy mpoBeneHHH NUPOIEAYpPHl OLEHUBAHHUS PE3YJIbTATOB OOyUYCHHUS
NpeIyCMAaTPUBAETCS  HUCIOJB30BaHUWE  TEXHUYECKUX  CPEICTB,
HEOOXOIMMBIX B CBSI3M C HWHAMBHUIAYaJbHBIMH OCOOEHHOCTSIMH
oOyyarommxcsi. OTH  cpeAcTBa MOTYT OBITh  MPEIOCTABICHBI
YHUBEPCUTETOM, WM  MOTYT  HCIOJB30BaThCi  COOCTBEHHBIE
TEXHUYECKHE CPECTBA.
[IpoBenenne mpouenypbl OLEHUBAHUS  PE3yJIbTATOB  OOYUYCHHS
JIOTIYCKAeTCsl C MCIOJIb30BAHMEM JAHUCTAaHIIMOHHBIX 00pa30BaTEIbHBIX
TEXHOJIOTUH.
OobecneunBaeTcs 10CTyN K MH(OOPMALIMOHHBIM U 6uOIHorpadguueckum
pecypcam B cetu MHTepHeT 11 Kaxkaoro odydaromierocs B Gopmax,
alanTHPOBAHHBIX K OTPAHUYCHHUSM HX 3J0POBbS M BOCIPHUITHA
uHbOopMaIuu:
. IUISL CJICTIBIX U CITa0O0BHIAIINX
- B Ie4aTHOU (opMe YBEIIMYEHHBIM HIPU(TOM;
- B (hopme 3IeKTPOHHOTO TOKYMEHTA;
- B hopme aynunodaiina.
J JUISL TIIYXHUX U CTa00CTbIIIAIINX
- B Ie4aTHOM dopme;
- B (hopMe 3JEKTPOHHOTO TOKYMEHTA.
o s oOydalomuxcss ¢ HapyIIEHUSIMH  OIMOPHO-
JIBUTATEIILHOTO arapara:
- B IeyaTHO# dopme;
- B (hopme 3eKTPOHHOTO TOKYMEHTA;
- B hopme ayanodaiina.
VY4ueOHblE ayAWTOPUHM Ui BCEX BUAOB KOHTAKTHOM U

CaMOCTOSITEIbHON pa0OThI, HAy4YHAss OMOIMOTEKA ¥ WHBIE TTIOMEIIICHHUS
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JUTst OOy4YeHHUsI OCHAIIEHBI CIICIIMAIBHBIM 000PYI0BaHUEM U yIeOHBIMHU
MECTaMH C TEXHUYECKUMU CPEICTBAMU OOyUCHHUS:
J JUTSL CJIETIBIX U CTTA0O0BUISIIINX:
- YCTPOWCTBOM [IJI1 CKAHMPOBAHUSI M UT€HUs ¢ Kamepoil SARA
CE;
- nuctieeM bpaiinst PAC Mate 20;
- npuHTepoM bpaiinsg EmBraille ViewPlus;
o JUTSI TIIYXUX ¥ CJIA0O0CIIBITIIAIINX
- aBTOMAaTHM3UPOBAHHBIM pabOYMM MECTOM I JIIOJEH ¢
HapyIIEHUEM CTyXa U CIa00CIBIIAIINX;
- AKyCTUYECKUI YCUIIUTENb U KOJIOHKU;
. JUIst  O0ydalIIMXcsi € HapylWEHUsSMH  OMOPHO-
JIBUTATEJIbHOTO amnmnapara:
- TIEPEABUKHBIMU, PETYJIUPYEMBIMU 3PrOHOMUYECKUMU MapTaMHU
CHU-1;
- KOMIIBIOTEPHOW TEXHUKOM CO CHEUUATbHBIM ITPOTrPaMMHBIM

o0ecreyeHneM.

Pazpabotano B coorBeTcTBuM ¢ TpedoBanusmMu ®I'OC BO no
HarpasieHuto 46.03.02 /JJokymMeHTOBEAEHUE U apXUBOBEIECHUE —
JIOKyMEHTOBEICHHE U TOKYMEHTAIIMOHHOE 00ecTieueHe YyIIpaBIeHuUs

- HCTOpI/I‘ICCKOC ApXHUBOBCIACHHUC

PazpaboTumk: no1eHT, K.u.H,, TepentbeBa E.B.
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